IIpunoxxenue
k mpukazy Ne 11 ot 03.04.2023r

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJEHUSI MYHULIUTIAJIbHBIMUA OBPA3OBATEJIbHBIMU
OPTAHM3LUSIMHU YCJYTH O 3AUMCJIEHUIO B
OBPA30OBATEJILHBIE OPTAHU3ALIMY, PEAJIN3YIOLME
OCHOBHYI0O OEPA30BATEJILHYIO IPOTPAMMY JOLIKOJIBHOI'O
OBPA30BAHMS (JIETCKHME CAJIbI)

I. OBIUE ITOJIOKEHUA

Ipeamer peryjJupoBaHusi A AMUHUCTPATUBHOIO perjiaMeHTa

1. TunoBoll aJIMHHUCTPATUBHBIA pETJIAMEHT pEryJupyeT OTHOIIEHUS,
BO3HMKAIOIIME B CBSI3M C MPEJOCTaBICHUEM YCIYTU «3auucieHue B
oOpa3oBaTeibHbIE OpraHM3alliy, peaJu3yIolMe OCHOBHYIO 00pa30BaTelIbHYIO
OporpaMMy  JIOIIKOJBHOTO  OOpa3oBaHus  (OeTckue  caabl)»  (mamee  —
AJMUHHCTPATUBHBIA pErJIaMEHT, yciiyra) pa3padoTaH B 1ENAX MOBBIIMICHUS
KauecTBa U JOCTYITHOCTH NPENOCTABIEHUS YCIYTH, ONPENEAET CTaHIapT, CPOKU U
MOCJIEIOBATENIBHOCTh  JACHUCTBUN  (aIMMHHUCTPATUBHBIX  TMpOUEAyp), (Hopmbl
KOHTPOJIS 3a TPENOCTaBICHUEM YCIyrd, NOCYIAeOHBbIM (BHECYAEOHBINH) MOPSAIOK
oOxajmoBaHMsl  pemieHM U gedctBui  (Oe3xeiicTBhii)  00pa3oBaTENbHBIX
OpraHu3aluil U UX JOJKHOCTHBIX JIMI[ MPU OCYIIECTBICHUU MOJHOMOYHUN IO €€
IPEI0CTABICHUIO.

2. Hacrosimuii AIMHHUCTPATUBHBIA PETJIaMEHT PEryJMpyeT OTHOIICHUS,
BOZHHMKAIOIIME MEXAYy MYHUIHMNAIBHONW  00pa3oBaTeIbHOM  OpraHU3allMeH,
peanu3yromiel  OCHOBHYIO  00Opa3oBaTeNbHYI)  MNPOrpaMMy  JOMIKOJIBHOTO
obOpaszoBanusa (manee — Opranuzamnus) u rpaxiaaHamu Poccuiickoit dexneparum,
WHOCTPAaHHBIMU  TpaXJIaHaMH, JHIAaMH  0e3  TpaxaaHcTBa  JUOO  UX
YIOJHOMOYEHHBIMU ~TIPEJCTABUTEISAIMU, oOpaTuUBIMMHUCS B OpraHuzaiuio c
3asBJICHUEM O TMPEAOCTABICHUU YCIAYru (Jajgee — 3asBICHHUE), IO MPUEMY
3asBJICHUM O 3a4YMCIICHWH B MYHHUIIMINATbHBIE 00pa3oBaTeNbHbIC OpTraHU3AINH,
peaNM3yrolfe  OCHOBHYIO  O0Opa3oBaTEIbHYI0  NPOTPaMMy  JOIIKOJIBHOTO
oOpa3zoBaHus.

Kpyr 3asBuresen
3. Jlumamu, UMEIONUMHU TIPABO Ha TMOJIYYCHHUE YCIYTH, SBISIOTCS POIUTEIN
(3aKOHHBIE MPEJCTABUTENIN) HECOBEPILICHHOJETHUX B BO3pacTe OT 2 MecsueB (mpu
HaJu4Yuu YCJIOBUM TMpeObIBaHUS W TPYII COOTBETCTBYIOLIETO BO3pacra B
oOpa3oBaTeIbHON OpraHu3anuu) A0 7 JeT, TNOJYYUBIIUE HampaBlICHUE B
Opranuzanuio u odpatusirecs B Opranu3aiuio ¢ 3asBJICHUEM O MPEJOCTaBICHUU
YCIyTH (J1ajiee — 3asIBUTEIIh).



TpeGoBanue npegocTaBjaeHus 3asBUTEII0 MYHUIIUTIAJIbHOM YCJIYTU B
COOTBETCTBUM C BADHAHTOM MPEA0CTABIEHHUS TOCYIaPCTBEHHOM YCJIYIH,
COOTBETCTBYIOIIUM NMPU3HAKAM 3asIBUTEJIS1, ONPe/ieJIeHHBIM B pe3yJbTaTe
AHKEeTMPOBAHMNSL, POBOAMMOI0 OPraHOM, NPeIOCTABISIIONIUM YCJAYTy (1a1ee —
npogwinpoBaHme), a TAK:Ke pe3yabTarTa, 3a peocTaBJIeHHeM KOTOPOro
o0paTniics 3asiBUTEIb

4. IlpodunupoBaHue 3asBUTENIEH B COOTBETCTBUM C BapUaHTOM
MPEJOCTABICHUSI  YCIYTH, COOTBETCTBYIOIIMM TIPU3HAKaM 3asBUTEINA, HE
OCYIIECTBIISIETCS.

Il. CTAHOAPT HPEJOCTABJIEHUSA YCIYI'U

HaumenoBaHue ycayru
5. HammeHnoBanue ycinyru: «3aducieHrne B o0pa3oBaTenbHbIe OpraHU3alliy,
peanu3ylonife  OCHOBHYIO  00pa3oBaTeNbHYIO  MNpPOrpaMMy  JOIIKOJBHOTO
oOpa3zoBaHus (IETCKHUE CabI)».
6. Yciyra HOCUT 3asBUTEIHHBIN TIOPSAOK OOpalieHus.

HaumeHoBaHue opraHu3aNUu, MPeA0CTABJAIONIEH yCayry
7. Ycnyra «3auucieHue B o0pa3oBaTelibHbIC OpraHU3allu, PeaTnu3yIolue
OCHOBHYIO 00pa30BaTeNbHYIO MPOrpPaMMy JOMIKOJIBHOTO OOpa3oBaHUs (AETCKUE
caJibl)» PEJIOCTABISAETCS MYHUIIUIATBLHONW 00pa30oBaTeIbHON OpraHu3aIiuei
MyHHIMnAJbHOEe 010/’KeTHOE J0IIKO0JIbH0E 00pa30BaTeIbHOE

vupe:xjaeHue «Jlerckmii caag KOMOMHUPOBAaHHOTO BUaaNe 7 «Paayray
(momHOE HaMMEHOBAHME MYHMIMIAIBHON 00pa3oBaTENbHON OpraHM3aIliK, pPeaTH3yIoIIe
OCHOBHYIO 00pa30BaTEIbHYIO IPOrPaMMy JIOIIKOILHOTO 00pa30BaHHsl, B COOTBETCTBHH C Y CTAaBOM)

8. 3anpemaercs TpeOGoOBaTh OT 3asBUTEINSI OCYIIECTBICHUS NEHCTBUN, B TOM
YHClIe COTJIACOBAaHWM, HEOOXOIMMBIX [JISi TOJIYYCHUS YCIYTH U CBSA3aHHBIX C
oOpalleHreM B HHbIE TOCYJapCTBEHHBIC OPTaHbl M OpPTraHU3aINH, 32 HCKIIOYCHUEM
NOJIyYEHUSI YCIYT, BKJIIOUEHHBIX B TIEPEUYEHb YCIYr, KOTOPBIE SBISIOTCS
HEOOXOIUMBIMU U 00S3aTEIbLHBIMU JJI TIPEAOCTABICHUS YCIIYT, YTBEPKICHHBIN B
MOPSAAKE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM Poccuiickoit denepanum.

9. K wundopmamuu mo BompocaM TNPEIOCTABICHUS YCIYTH OTHOCHUTCS
cienyromas  uwHbOpMaIusA: MEepeYeHb  HOPMATHBHBIX  IPABOBBIX  AKTOB,
PErYIUPYIOIIUX  JEATEIbHOCTh IO  MPEJOCTaBICHUIO  YCIYTd; IEpedyeHb
JIOKYMEHTOB, HEOOXOAMMBIX TSI TIPEIOCTABICHHS YCIYTH; 00pas3isl 0hOpMIICHHS
JOKYMEHTOB, HEOOXOAUMBIX ISl MOJYYEHUS! YCIYTH; MEepeUeHb OCHOBAHUM ISt
OTKa3a B NIpHeME JOKYMEHTOB, a TaKXe IMEepeuYeHb OCHOBAHUMW ISl OTKa3a B
MPEAOCTABICHUN YCIYTH; CPOK MPEAOCTABJICHUS YCIYTH; MOPSIOK 00KalOBaHUS
peumieHuid W AedcTBUM  (0€31E€MCTBUSA) JOJDKHOCTHBIX Juil  OpraHuzanuu,
MPEAOCTABISIONINX YCIYTY.

10. Muadopmarus mo BompocaMm MPETOCTABICHUS YCIYTH pa3MeIacTcs B
dbenepanpbHON TroOCymapCcTBeHHON WHGOpPMAIMOHHONW cuctemMe «®DenepanbHbIil
peecTp rocyAapCTBEHHbIX U MYHULMOANbHBIX ycayr (hyHkuuid)» (manee - Peectp
rOCYJApCTBEHHBIX U MYHULMNAIbHBIX yCIyr ((QYHKIUI), B OTKPBITOM JOCTyIE B



dbenepanbHOl TOCyAapcTBEHHONW HHpOpManMoHHON cucteme «EnuHbIA mopTan
rOCyJapCTBEHHBIX 17} MYHULUATbHBIX yCIIyr (pyHKIMIT)»
(https://lwww.gosuslugi.ru/) (manee — Iloprayn), Ha odUIHATBHBIX CcalHTax W
nHGOPMAITMOHHBIX cTeHAax OpraHu3aium.

PesyabTaTt npegocraBieHus yCayru

11. Pe3ynbTaToM NpeioCTaBICHUS YCIYTU SABIISETCS:

- pachopsAIUTENbHBIN aKT O mpuemMe Ha oOydeHue B OpraHuzanuio st
NOJIy4YEHHUS JTOIIKOJIBHOTO 00pa30BaHus;

- MOTUMBHUPOBAHHBIM OTKa3 B mpuemMe Ha oOydeHue B OpraHuzamuio s
NOJIy4E€HHUS TOIIKOJIBHOTO 00pa30BaHMUS.

Pe3ynpTaT mpenocTaBieHHUs yCIYTM HE3aBUCHMO OT MPHUHSATOTO pPELIEHUs
HaNpaBJIIeTCs 3asBUTENIO B JIMUHbIN KaOuHeT Ha [loptane B opme yBeqomiieHUs
C IPUCBOCHUEM COOTBETCTBYIOIIETO CTaTyCca PACCMOTPEHHUS 3asBICHMUS.

B 3agBnenun, nmogjaHHoM Ha OyMa)KHOM HOCHTENIE, YKa3bIBae€TCS OJUH W3
CJIEIYIOIINX CIIOCOOOB HAIpaBJICHUs PE3yJIbTaTa MPEAOCTABICHUS YCIYTH:

B (hopMe yBEeIOMIICHHUSI 110 TEIEPOHY;

Ha OYMa)KHOM HOCHTEJIe B BUJIE PACI€YaTaHHOIO SK3EMILISIpa JIEKTPOHHOTO
nokyMmeHnTa B OpraHuzaiuu;

B DJIEKTPOHHOI (hopMe Ha apec dIEKTPOHHOM MOYUTHI.

12. Pe3ynbTat npeaocTaBieHus: YCIYTH HE SIBISETCS PEECTPOBOI 3aMUCHIO.

13. PesynbraT mnpenoctaBieHHs] YCIYTd (UKCUPYETCS B PErHOHAJIBHOM

MH(GOPMAIIMOHHON CUCTEME JOCTYIMHOCTU JOIIKOJBRHOTO O0pa3oBaHuUs (lajee —
PUC I0).

Cpoxk npeaocTaBjaeHUs yCJIyTrd
14. Cpoxk npenocTaBiaeHUs YCIYTH, B TOM YHCJIE C YYETOM HEOOXOAUMOCTH
oOpalieHusi B OpraHu3alliy, y9acTBYIOIINE B MPEJOCTABICHUH YCIYTH, COCTABIISET
He Oonee 7 AHEW co AHS mpuema M peructpauuud B OpraHu3aiuu 3asBICHHUS U
JIOKYMEHTOB, TPEIyCMOTPEHHBIX MYHKTOM 13 AJIMUHUCTPAaTHUBHOTO perjaMeHTa
HE3aBHUCHMO OT CIIOc00a Mo1auu 3asiBICHUS.

IIpaBoBbIe OCHOBAHUS JAJIfl IPEOCTABJIECHUS YCJIYIH

15. IlepeueHb HOPMAaTUBHBIX IMPABOBBIX AKTOB, PEryJIUPYIOMIUX
MpeAoCTaBlIeHUE yCIyru (C yKa3aHHEM UX PEKBU3UTOB U HCTOYHUKOB
opumanpHOr0  OMyONIMKOBaHWS), WHGOPMAIUS O TOPSAKE JIOCYIeOHOTO
(BHECYeOHOr0) O0KajJoBaHUsI pElIeHU U AeicTBUl (0e31eiCTBUII) OpraHos,
MPEAOCTABISIOMINX YCIYTH, a TakKe€ HUX JOJKHOCTHBIX JIUI, TOCYAapCTBEHHBIX
CIIyKalux, pabOTHUKOB pa3MenieHbl Ha oduimanbHoM caiite MBJIOY «/leTckuit
cax No7» B cetn «HTEepHET», a Takxke Ha [lopTane.

HcyepnbiBaoumuii nepevyeHb 10KyYMEHTOB,
HEe00XO0AUMBIX JISl IPEAOCTABJICHUS YCIAYTH
16. Jlns momydeHWs YCIAYyrd 3asBUTENb JIOJDKEH TIPEJICTaBUTh B


https://www.gosuslugi.ru/

OpraHusanmio:

16.1. 3asBnenue o nmpueme no Qgopme, ykazaHHOW B mpuiioxkeHun Ne 1 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY .

[Ipu nmonaye 3asiBIEHMs] O MPEJOCTABICHUM ycnyru nocpeactsoM lloprana,
3asBieHue GopMupyeTcs B AIEKTpOHHOU PopMme, npenctaBieHHoi Ha [lopTane, Ha
OCHOBE JIaHHBIX JIOKYMEHTa O HalpaBJICHUU, U OTIAEIbHO 3asBUTEIEM HE
MPEICTABIIACTCS.

16.2. nOKyMEHTBI, KOTOpBIE SIBISAIOTCS O0S3aTE€IbHBIMU B COOTBETCTBUU C
HOPMATHBHBIMU MPABOBBIMU aKTaMH JIJISl IPEIOCTABICHUS YCIYTU:

- JIOKYMEHT, YJOCTOBEPSAIONIMM JIMYHOCTh 3asBUTENs, JUOO JOKYMEHT,
yIIOCTOBEPSIIOUIUI JTUYHOCTh MHOCTPAHHOTO IPpaKJaHMWHA U Jinla 0e3 Irpa’kJaHCTBa
B Poccuiickoii denepaunn B COOTBETCTBUM cO cTaTbeld 10 PenepanbHOro 3aKoHa
or 25.07.2002 N 115-®3 "O npaBoBOM MOJOKEHUU WHOCTPAHHBIX TpaXkJaH B
Poccuiickoit @enepanun',

- JIOKYMEHT,  TOATBEPXJAMOIIMKA  yCTAaHOBJICHHE  OMNECKU  (IIpH
HEOOXOJIMMOCTH);

- JOKYMEHT  IICHUXOJOTrO-MEINKO-TIEAArOrHYecKo  KOMUCCHH  (TIpH
HEOOXOJIMMOCTH);

- JIOKYMEHT, TMOJTBEPKIAIOMNN TMOTPEOHOCTh B OOYYEHHH B TpyIIe
037I0pPOBUTEIILHON HANPaBICHHOCTH (TIPU HEOOXOIUMOCTH);

3asBUTENH, SBISIOMIMECS WHOCTPAHHBIMU TpaKJaHAMU WM JHIAMH 0e3
IPaK1aHCTBA, AOTIOJHUTEIBHO IPEABSBISIOT:

- JOKyMeHT(bI),  yIOCTOBEpSIOIIMiIi(€)  JUYHOCTH  pebeHka |
MOJITBEPIKAAIOIIHI(€) 3aKOHHOCTD MPEACTaBICHUS TIpaB peOeHKa,

- JIOKyMEHT, TMOJTBEPKAAIOIINIA TpaBO 3asBUTENS Ha TNpeObIBaHUE B
Poccuiickoit @enepanum.

NuocTpanHble TrpaknaHe W Jula 0e3 TpaxJAaHCTBA BCE JOKYMEHTHI
IOPEACTABISAIOT HAa PYCCKOM SI3BIKE WJIM BMECTE C 3aBEPEHHBIM IIEPEBOJOM Ha
PYCCKHH SA3BIK.

JIOTIOMHUTENBHO ~ 3adABUTENb  TPEABSBISIET B 00pa3oBaTENbHYIO
OpraHU3aluIo:

- CBHUJCTEIBCTBO O pOXIEGHWU pedOeHKa (Ias poaurteneil (3aKOHHBIX
npejicTaBuTeNieil) pedenka — rpaxkaad Poccuiickoit deaepanun);

- CBHUJETEIIBCTBO O PETUCTpAIMU PeOCHKA MO MECTY >KHTEIbCTBA WIH IO
MecTy TpeObIBaHMS Ha 3aKpEIJICHHOW 3a 00pa30BaTEeNbHBIM YUPEKICHHEM
TEPPUTOPHUH WITU JOKYMEHT, COACPIKAIUIl CBEJCHUS O MECTE MPEOBIBAHMS, MECTE
(bakTUYECKOTO MPOKUBAHUS peOCHKA.

I[Ipu mnocemenun Opranuzanuu U (WIM) OYHOM B3aUMOJEHUCTBUHU C
YHOOJIHOMOYEHHBIMH  JIOJDKHOCTHBIMM — JiiiamMu  OpraHu3aiuu  3asiBUTENH
MPEABABISAIOT OPUTMHAIIBI JOKYMEHTOB, YKa3aHHBIX B HACTOSIIIIEM MTYHKTE.

[Ipu nomaue 3asiBnenus: nocpenctsoMm Iloprana HEOOXOAUMO MOATBEPAUTH
JIOKYMEHTHI Npu nocernieHun Opranuzanuu (1ociie MpUIIIalieHus, HanpaBIeHHOTO
B JIMYHBIN KaOUHET).

Konuu npenbsBisieMblXx JOKYMEHTOB XpaHSITCA B 00pa3oBaTeIbHOU
OpraHU3aluu.
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3asiBICHHE O TIPHEME M TOKYMEHTHI MOoJaroTcs B OpraHu3aiuio, B KOTOPYIO
MOJIYYCHO HAmpaBlIeHHEe B paMKaX peaju3alud MYHUIIUNATBHOW  yCIyTH
«ITocTaHOBKa Ha ydYeT W HANpPABJICHHWE JCTCH B 00pa30BaTENbHBIC YUPEKICHHS,
peanu3yoIre 00pa3oBaTEIbHBIC MPOTPAMMBI IOIITKOJIEHOTO 00pa30BaHMSI».

17. 3anpemiaercst Tpe6OBaTh OT 3asIBUTEINS:

NPENCTaBICHUS JOKYMEHTOB W HWH(OpPMAIMU WJIA  OCYIICCTBICHHS
JCUCTBUHN, TPEACTABICHHE WJIM OCYIIECTBICHUE KOTOPBHIX HE TPEIYCMOTPEHO
HOPMATUBHBIMHA aKTaMH, PETYIUPYIOIMUMHA OTHOIICHHS, BOZHUKAIONIUE B CBSI3H C
MIPEIOCTaBICHUEM YCITYTH;

NpEICTaBICHUsT JOKYMEHTOB M WH(OpPMAIlUU, KOTOPHIE B COOTBETCTBUU C
HOPMAaTUBHBIMU TIPABOBBIMH akTamu Poccuiickoii ®denepainu, HOPMATUBHBIMHU
npaBoBbIMH akTaMu OpeHOyprckod o0JacT W MYHHUIIUIIAIBHBIMH IPAaBOBBIMHU
aKTaMH HaXOJATCS B PACHOPSOKCHUH OPTaHOB, MPEAOCTABISIOIIMX YCIYTH, HHBIX
rOCY/JIapCTBCHHBIX  OpPraHOB, OPraHOB MECTHOTO  CaMOYIpaBJICHUS  JUOO
IIOJIBEIOMCTBEHHBIX ~TOCYJapCTBEHHBIM OpraHaM WJIW OpraHaM MECTHOTO
CaMOYIIPaBJICHUS OpTaHW3aIllMi, YYacCTBYIONIUX B TMPEJAOCTABICHUU YCIYT, 3a
UCKJTIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 denepanbHOro 3aKoHa
or 27 wuwna 2010 r. Ne 210-®3 «OO0 opraHuzanuu MOpPeJOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT»;

NpEJICTaBJICHUs JIOKYMEHTOB © WHGOpMAIMH, OTCYTCTBHEC | (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIUCh NPH IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIWMBIX JUIS TMPEJOCTaBIECHUS YCIyrd, JIU00 B
PEIOCTABICHUHN YCIYTH, 332 UCKIIFOUCHUEM CTydaeB, MPEeIYCMOTPEHHBIX ITYHKTOM
4 gactu 1 crateu 7 denepanpHoro 3akona oT 27 utonsg 2010 r. Ne 210-d3 «O6
OpraHu3aIliy MPEeOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIUITAIBHBIX YCITYT.

HcyepnbiBaroimii nepeyeHb OCHOBAHMH JIJIS 0TKAa3a B IIpUeMe JOKYMEHTOB,
HEe00XO0UMBIX /IJISl PEA0CTABJIEHUS YCJIAYTH

18. IIpu penocTaBiIeHUN 3asgBICHUS HA OyMaXHOM HOCUTEJIE OCHOBAHUSMH
JUIS OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIWMBIX Ui MPEAOCTABICHUS YCIIYTH,
SIBJISTFOTCSL:

- oOpaileHue 3a MpeoCTaBIeHUEM HHOM YCITyTH;

- 3a4BUTEJEM  NPEACTABIECH  HEMOJHBIM  KOMIUIEKT  JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEOCTABICHUS YCIYTH;

- JTOKYMEHTBI, HEOOXOAUMBIE IJISl MPEIOCTABICHUS YCIYTH, YTPATWIH CUITY
(IOKYMEHT, YJIOCTOBEPSIOIIMI JIMYHOCTh 3asBUTENsS] JIMOO €ro MpeaCcTaBUTENs,
JOKYMEHT, YAOCTOBEPSIOLIUNA TOTHOMOYHS IPEACTABUTENS 3asIBUTEIIA);

- HaJIM4ne MPOTUBOPEUHUIN MEXKIY CBEICHUSAMU, YKA3aHHBIMH B 3asIBJICHUH, U
CBEJICHUSAMU, YKa3aHHBIMU B IPUJIOKEHHBIX K HEMY JOKYMEHTAX;

- JJOKYMEHTBI COJIEPKAT MOJUYUCTKA U UCITPABIICHUSI TEKCTA, HE 3aBEPCHHBIC
B MOPSJKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuiickort deaepanuu, TEKCT
MACBMEHHOTO 3asBJICHUS HE MOAJAECTCA NPOYTCHUIO, 3asBJICHUE 3aIOJHEHO HE
MOJIHOCTBIO;

- JIOKYMEHTBI COAEPKAT NMOBPEKICHUS, HAJIWYNE KOTOPBIX HE IO3BOJISIET B
MOJIHOM O00BEME UCIOJIb30BaTh HMH(POPMAIMIO U CBEJCHUS, COAECpKAIIUECS B



JOKYMEHTaX IS MPEIOCTABICHUS YCIYTH;

- HEKOPpPEKTHOE 3aloJIHeHHE O0s3aTeNbHBIX IOJed B  3asBICHUU
(oTcyTCTBHE 3allOJHEHHS, HEJOCTOBEPHOE, HEIMOJHOE JINOO HENpaBUIbHOE, HE
COOTBETCTBYIOIIEE TpeOOBaHUSIM, YCTaHOBJICHHBIM HACTOSALIUM
AJIMHHHUCTPATUBHBIM PETJIIAMEHTOM);

- TOCTYIUICHHE 3asBJICHHS, AHAJIOTUYHOTO paHee 3aperuCTPUPOBAHHOMY
3asBIICHUIO, CPOK TMPEAOCTABICHHUS YCIYyTd MO KOTOPOMY HE HMCTEK HAa MOMEHT
MOCTYIUICHUSI TAKOTO 3asBJICHHUS.

19. Pemenune 00 oTkKaze B MOpUEME JOKYMEHTOB MOAMHUCHIBAECTCS
pyKoBoauTENEeM OOpa30BaTeNbHOW OpraHu3allMd M BBIJACTCS 3asABUTENIO C
yKazaHWEM TIpUYMH OTKa3a H TMOpsaKa JCWCTBUH, KOTOPBIH HEOOXOAMMO
BBITIOJTHATD 3asIBUTEIIO JJIS TTOJTyYEHUS TIOJIOKUTEIBHOTO pe3yIbTaTa.

He nomyckaercs oTka3 B TpueMe JOKYMEHTOB, HEOOXOAMMBIX IS
IpeAOCTaBICHHUS YCIYTH, B CIy4ae, €CH 3asiBICHHE U JTOKYMEHTbI, HEOOXOIUMbIe
JUIS TIPEIOCTABIICHUS YCIYTH, TIOJaHbI B COOTBETCTBUH ¢ HH(OpMaIHel 0 Cpokax u
HOpSIIKE IPEOCTaBIICHHs YCIIyTH, onyOinkoBaHHO# Ha [TopTare.

HcyepnbiBaromuii nepeyeHb OCHOBAHUM IS IPUOCTAHOBJICHUSA

NpeA0CTABJEHHS YCJIYTH WIH 0TKAa3a B MPEI0CTABJIEHUN YCJIYTH

20. OcHoBaHMS JUIsl TPHUOCTAHOBJICHUS  TPEJOCTABICHUS  YCIYTU
OTCYTCTBYIOT.

21. OcHoBaHMs AJI OTKa3a B MPEOCTABICHUH YCIYTH:

- oOpalieHue JMIla, HE OTHOCSINETrocss K KaTeropuu 3asBHUTENEH,
YCTAHOBJIEHHBIX MYHKTOM 3 AZIMUHUCTPATHUBHOTO PETJIAMEHTA;

- HE COOTBETCTBHME HWH(OpMAIMK, YKa3aHHOW B 3aABIICHUM, JIaHHBIM
JOKYMEHTa O HalpaBjeHUU (HAIPABICHHOCTh TPYIIbI, PEXUM pPaOOThI, SA3BIK
o0yJeHus);

- ICTEUEHUE CPOKa JEUCTBHS JOKYMEHTA O HAMNPABICHUU JI 3a4MCICHUS B
Opranuzanuio;

- OT3bIB 3a5BJICHUS 110 UHULIMATUBE 3asBUTEIIS.

3asBUTENb BIOpPAaBE OTKA3aTbCsl OT TMOJYYEHHUS YCIYTM Ha OCHOBAaHHU
MMCBMEHHOTO 3asBJICHUS, HAMUCAHHOTO B CBOOOMHON (opme, MOAAHHOTO
CIIoco0OM, TPETYCMOTPEHHBIM HACTOSIIIMM AJIMUHUCTPATUBHBIM PErIIAMEHTOM H
JNEHCTBYIOIIMM  3aKOHOJATEIBCTBOM,  JHOO  mocpenactBoM  [lopranma C
WCIIOJIb30BAaHUEM  CIICLIMATbHON  WHTepakTUBHOM ¢dopmbl. Ha ocHoBaHuu
MOCTYNUBIIEr0  3asdBJ€HUS 00  OTKaze OT  NPEAOCTaBICHUS  YCIYTd
YIOJIHOMOYEHHBIM paOOTHUKOM OpraHu3aiuy NIpUHUMAETCS PelieHue 00 0TKa3e B
npegocTaBieHun yciayrd. OTka3 B MPENOCTAaBICHUM YCIYTM HE MPEHsTCTBYET
MMOBTOPHOMY OOpaIIeHUIO 3a MPEAOCTABICHUEM YCIIYTH.

22. Pemenme 00 OTKaze B MPENOCTABICHUH YCIYTHd MOAMHCHIBACTCS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM M BBIIAETCS (HAIMpPaBIAETCS) 3asiBUTEIIO
C yKa3aHUEM MPUYUH OTKa3a.

Pemiennie 00 oTkaze B MPENOCTABICHUM TOCYJApCTBEHHOW YCIYTH IO
3asBJICHUIO, TOJJAHHOMY Ha OyMakHOM Hocutelsie B Opranu3zaiuio, HanpaBisieTCs
3asIBUTEIIIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUMU.



Pemenue 00 oTkasze B IpeOCTaBICHUH YCIYTU MO 3a8BJICHHIO, IOJAaHHOMY B
anexkTpoHHON Gopme uepe3 [lopran, HampaBnseTcs 3asButTento yepe3 [lopran He
Mo3JHee cleAyrolero pabodyero AHS C JAaThl MPUHATHS TAKOrO PELIEHUs
(npucBamBaercss  craryc  MHGOPMUPOBAHHS ~ 3asABHTENS O  pe3yjbrarax
paccMoTpeHus 3agBieHus — «OTKa3aHO B MPEAOCTAaBICHUN YCIYTHU») C YKa3aHUEM
NPUYMHBI OTKa3a M TMOpsAKa JACHCTBHM, KOTOPbIA HEOOXOAMMO BBIIOJIHUTH
3asBUTENIO IS TIOJIYYEHUS M1OJI0KUTEIIBHOTO PE3yJIbTaTa.

ITocne ycTpaHeHHMs NPUYMH, IOCIHYXKMBIIMX OCHOBAaHUMEM [JIs1 OTKasa B
MPEJIOCTaBICHUN YCIyId, 3asBUTENIb BIpPaBe OOPATUTHCS TMOBTOPHO IS
IIOJIy4YEHUS YCIyIH.

He nomyckaercst 0TKa3 B IpEeIOCTABICHUU YCIYTU B Clly4ae, €CJIM 3asBIICHUE
U JIOKYMEHTBI, HEOOXOJUMBbIE [UJIi MPEJOCTaBICHUS YCIyrW, TOJaHbl B
COOTBETCTBMM C HMHQpOpMalueld O CpoKax M MOpSAKE MPEAOCTABICHUS YCIYTH,
onyonukoBaHHOM Ha [lopTaie.

Pasmep miaThl, B3MMaeMoii ¢ 3asiBUTEJIA NPU NMPeIOCTABJIEHUN YCIYTH, H
CIOCOObI €e B3UMAHUSA
23. [IpenocTaBneHne yCiayru OCYIIECTBISACTCS OECIIIaTHO.

MakcuMajibHbIi CPOK 0KHIAHMS B 0UepeIH NMPH Nnojaye 3assBUTeIeM
3ampoca o npeAoCTABJIEHUH YCJYTH U NIPH NMOJyYeHUH pe3ybTaTa
NpeoCTABIEHUA YCJIYTH

24. MaxkcuManbHBIM CPOK OKUJAHUS B OUEPEAM IMPHU ToJaye 3asiBICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX [JIsi TPENOCTaBICHUS YCIYT'H, WIW TOJy4YeHUU
pe3ysbTaTa MpeoCcTaBIeHUs YCIYTH COCTABISIET 15 MUHYT.

Cpok perucTpanyu 3anpoca 3asiBUTeJIs 0 IPeJ0CTABJICHUH YCIYTH

25. Peructpanus 3asBICHUS O MPEIOCTABICHUHM YCIYTH OCYIIECTBIISETCS
aBTOMAaTHYECKH B JIeHb oOpatnenus 3asButens Ha [lopran. [Ipu nogade 3asBnenus
yepe3 llopran BpemeHeM MoAauu 3asBIICHHS SBISIETCS BpPEMS pPETHCTPALMU
3asBiieHus Ha [lopTrane.

Peructpauust 3asBieHuss O NPENOCTABICHUU YCIYrd, MOJAHHOTO Yepe3
[TopTan, ocymectBiasiercs OpraHuzanuei B >KypHal€ PpPErucCTpalllM 3asBICHUN
corjacHo pexumy paboTrel OpraHu3anuu B cpok He Oonee 1 pabouero mHs.
3asiBIeHHE O MPEJOCTABICHUH YCIYTH, MMOCTYMUBIIEE MMOCIE OKOHYAHHS pabouero
nus Opranuzanuu 1100 B HepaOouwil AeHb, peructpupyercss B OpraHuzanuu B
MepBbIi paboUnil 1EHb.

3asBUTENIEM, UMEIOIIUM JE€TEH OJHOr0 roAa POKACHUS WM 3aYUCIISIEMbIX B
OJIMH TOJ B OJIHY 00pa3oBaTENbHYI0 OpraHU3aINI0, OGOPMIISIOTCS 3asBICHUS Ha
Kak70ro peOeHKa.

26. 3asBieHWE O TMPEIOCTABICHHWE YCIYTH TPH OYHOM OOpamieHuu B
Oprannszanmio  peructpupyercss OpraHuzanued B KypHaAJI€ PErucTpanuu
3asiBJICHUN B COOTBETCTBUHU C PEKUMOM paboTsl OpraHuzaiuu.



TpeGoBaHusi K NOMeIeHUAM, B KOTOPBIX MPeA0CTABJISIETCH yCJIyra

27. llomemeHusi, B KOTOpPbIX MPEAOCTABISAECTCA YCIyra, JOJKHBI
COOTBETCTBOBAThH CIEAYIOIIUM TPEOOBAHUSM.

[lomemienusi, B KOTOPBIX OCYUIECTBISETCS IPUEM 3asiBUTENEH, ITOIKHBI
HaXOJUThCA B 30HE MEUIEXOAHOM JOCTYMHOCTH K OCHOBHBIM TPAaHCHOPTHBIM
MarucTpajsiM.

28. llomemieHnus 1 mpuema 3asBUTENEH JODKHBI OBITh 00OPYIOBaHBI
TabJIMYKaMM C yKa3aHUEM HoMmepa KaOuHera, (QamMuink, UMEHH, OTYECTBAa U
JOJKHOCTA ~ YIMOJIHOMOYEHHOI'O JIMLA, OCYIIECTBISIONIEr0 MPEIOCTABICHHE
YCIIyTH, peXKUMa paboThI.

29. Jlns oXHJlaHUA 3asIBUTEISIMU TPUEMa, 3allOJHEHUST HEOOXOIUMBIX IS
NOJIyYeHUS YCIYTd JOKYMEHTOB, JOJDKHBI HMETbCA MecTa, 00OpyIOBaHHBIC
CTYJIbSIMH, CTOJIAaMH (CTOHKAMH).

30. MecTa npeocTaBiIeHHs! YCIYTH J0KHBI OBITh:

— 00OpyAOBaHBl CpPEICTBAMHM  IOXAPOTYIIEHUS U  OMOBEIICHHUS O
BO3HMKHOBEHUM YPE3BBIYAMHOW CHUTyalluM, CpPEJICTBAMHM OKa3aHWUsS TMEPBOM
MEIUIIMHCKON TTOMOIIY;

— obecrne4yeHbl JOCTYNMHBIMA MECTaMU OOIIECTBEHHOTO IOJIb30BaHUS
(TyaneTsl) M XpaHEHUsI BEpXHEHN OJIeXk bl 3asIBUTEIICH;

— obecrieueHbl WH(GOPMAIIMOHHBIMU CTE€HJIaMH C OOpa3liaMH 3aIOJIHCHUS
JOKYMEHTOB, OJIaHKaMM JOKYMEHTOB U II€peYHEM JOKYMEHTOB M (WJIN)
UHpOpMAIH, HEOOXOJUMBIX JJIs1 IPEJOCTABIECHUS YCIYTH.

31. TpeOGoBaHMsI K YCIOBHSIM JOCTYMHOCTH IpPHU IHPEIOCTaBICHUU YCIYTH
Ul WHBAJIMJIOB OOECHEYMBAIOTCA B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepannn M 3akoHOoJaTeabCTBOM OpeHOyprckoit 06yacTv, B TOM
quCIIe:

— ycioBus I OECHpEensiTCTBEHHOTo JocTyna (BXxon oOopynayeTcs
CHELMATIbHBIM MAaHAYCOM, MEPEABMKEHUE TI0 MOMEIICHUIO TOJKHO 00ecreunBarh
OecCTpensITCTBEHHOE MEpPEMEIEHUE U Pa3BOPOT CHELMAIBHBIX CPEICTB IS
HNepeBMKEHNU  (KpEeces-KOJSICOK), O00OpyayroTcs MecTa  OOIIECTBEHHOTO
MIOJIb30BaHUs ) K CPEICTBAM CBSI3U U MH(DOpMAIHH;

— COIIPOBOXK/IEHUE MHBAJINJIOB, UMEIOIUX CTOHKHE PacCTPONCTBA (PYHKLIUU
3pEHUs U CAMOCTOSITEIBHOTO NIEPEIBIKEHH S, M OKa3aHNUE UM ITOMOILY;

— HaJJexaliee pasMelnieHue o0OpynoBaHMsS W HocHUTened WHOpMAINH,
HEOOXOAUMBIX Il oOecredeHuss OecHpensTCTBEHHOrO JO0CTyNa HHBAJIUAOB K
YCIIyT€ C Y4ETOM OTPAaHUYEHUHN UX KU3ZHEIESITEIbHOCTH;

— TOITYCK co0aKU-IPOBOAHHUKA npu HaJIU4YUH JOKYMEHTA,
MOJITBEP)KIAIOUIETO €€ CleluaIbHOoe O0yueHHe W BbIJaBaeMoro mno (opme u B
MOpSZIKE, KOTOpbIEe ONpPENeNsIoTcsl (enepalbHbIM OpraHOM HCHOJHUTEIbHOM
BJACTH, OCYIIECTBISIOUIMM  (YHKIMM 1O  BBIpaOOTKE U  peanu3aluu
roCy/1apCTBEHHOM MOJIMTHKU U HOPMATUBHO-IIPAaBOBOMY PETYIMPOBAHMIO B chepe
COLIMAJIEHOM 3alllUThl HACEJIECHUS;

— OKa3aHHWE CHELHATMCTAMHU, MPEJOCTABISIOIMMU  YCIYTy, IOMOIIHU
WHBaJUJaM B IPEOJOJICHMH OapbepoB, MEMIAIOUIUX IOJIYYEHUIO HMH YCIyT
HapaBHE C JIPYyTUMH JHULaMU;



— B clly4yae, €ClIi UMEETCs BO3MOKHOCTh OPIaHU3alMU CTOSIHKHU (ITapKOBKH)
BO3JI€ 37]aHusl (CTPOCHMSI), HAa CTOSIHKE (MAPKOBKE) JOJIKHBI OBITh MPEAYCMOTPEHBI
MecTa JUIsi TMApKOBKU CIELHMAJBHBIX TPAHCIOPTHBIX CPEACTB MHBAJIHUIOB. 3a
M0JIb30BaHUE MapPKOBOYHBIM MECTOM ILJIaTa HE B3UMAETCS.

Iloka3aTenu T1OCTYNHOCTH U Ka4eCTBA yCJIAYTH

32. OueHka JOCTYMHOCTH M KauyecTBa MPEJOCTABICHUS YCIYTdM JOJKHA
OCYIIECTBIIATHCS IO CAEAYIOIIUM ITOKa3aTENSIM:

- HaJlM4uhe MOJHOM M MOHATHOM MH(OpMaUUU O MOPSAIKE, CPOKAX U XOAE
OPEeOCTaBICHUS] YCIAYrd B HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETAX
o0miero mosib3oBaHus (B ToM uMcie B ceTH «MHTepHET»), cpelcTBax MacCOBOM
uHpOpMaLINH;

- BO3MOXKHOCTb BbIOOpa 3asiBUTENEM (POpPM MpEeAOCTaBICHUSI YCIYTH, B TOM
yucie ¢ ucnosb3oBanueM Ioprana;

- JIOCTYIHOCTbh OOpallleHusl 3a MPEeJOCTABICHUEM YCIYTH, B TOM YHCIE I
WHBAJIUIOB U JIPYTUX MAJIOMOOUIIBHBIX TPYIIN HACETEHUS;

- CBOEBPEMEHHOCTb IPEJOCTABJIEHUS YCIYIM B COOTBETCTBHUM CO
CTaHJIapTOM ee IPEI0CTaBICHMUS, YCTaHOBJIEHHBIM HACTOSIIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM

- OTCYTCTBHE OOOCHOBAaHHBIX JKajJo0 €O CTOPOHBI 3asBUTENEH IO
pe3yabTaTaM MpeA0CTaBICHUS YCIIYTH;

- BO3MOXHOCTb OJIy4€HHUsI MH(POPMALIMK O XOJ€ MIPEIOCTaBICHUS yCIyTH, B
TOM 4HCJIe ¢ ucnonb3oBanueM [loprana;

- MUHUMAaJbHO BO3MOXKHOE KOJMYECTBO B3aUMOJCHCTBUI 3asBUTENA C
pabotHukamu  OpraHuzalid  TOpU  NPEAOCTaBICHUM  YCIYIM U HX

POJAOJKUTEIILHOCTb.
33. KomuuecTBO B3aMMOJEHCTBHN 3asgBUTENS C YHOJTHOMOYCHHBIMH
JTOJDKHOCTHBIMU  JIMIITAMH  TIPU  TPEAOCTABICHUU YCIyrd - 2, HX oOmas

IPOJIOJKATENIFHOCTD - 30 MUHYT:

IpH JTUIHOM OOpaIICHUM 3asBUTEIIS C 3asBICHUEM O MPUEME;

Opy JUYHOM TOANMCAHWM 3asBUTENIEM JO0TroBopa 00 00pa3oBaHHM IO
o0pa3oBaTeIbHBIM MPOTPaMMaM JOIIKOILHOTO 00pa30BaHuUs.

Huble TpeGoBaHUSA K NPEIOCTABIEHUIO YCIYTH, B TOM YHC/I€ YYUTHIBAIOIIHE
0CO0EHHOCTH NMPEIOCTABIEHHUS YCJIAYT B MHOTO()YHKIIMOHAJIBHBIX HIEHTPaX U
0COOCHHOCTH MPeI0CTABJICHUS YCJIYT B JJIEKTPOHHOH popme

34. Ycayru, KOTOpBIE SBISIOTCS HEOOXOTUMBIMH U OOS3aTEIBHBIMU JIJIS
MPEIOCTaBICHUS Y CIIYTH, OTCYTCTBYIOT.

35. IlpemocraBneHue yCIyrm MO SKCTEPPUTOPUATIBLHOMY TPUHIIUITY HE
OCYILIECTBIISIETCS.

36. IIpm ¢dopmupoBaHuM 3asBICHUS B DJJIGKTPOHHOW ¢dopme Tocie
3aMOTHEHUS 3asgBUTEIIEM KaXKIOTO W3 TOJEH SJIEKTPOHHOU (OPMBI 3asiBICHUS
ocymiecTBisieTcsl popmMaTHO-TOTHYecKas MpoBepka. [Ipy BRISBICHUN HEKOPPEKTHO
3aMOJTHEHHOTO TIOJISI SJIEKTPOHHOUW (hOPMBI 3asIBICHUS 3asBUTENH YBEIOMIISIETCS O
XapaKTepe BBIABICHHOW OIMMOKM ¥ TIOPSAKE €€ YCTPAHEHHUS IOCPEACTBOM



MH()OPMAIIMOHHOTO COOOIIEHUs HEMOCPEJACTBEHHO B O3JEKTPOHHOU dopme
3asiBJICHUSI.

[Ipu popmupoBanuu 3asBienus Ha [loprane 3asBuTento obecrneunBaeTCs:

- BO3MOXHOCTh COXPAaHEHHUSI paHEE BBEJCHHBIX B DJIEKTPOHHYIO Gopmy
3asBJICHUS 3HAYCHUM B JTIO0O0H MOMEHT MO JKEJIAHWIO TOJIh30BaTelisl, B TOM UYHCIIEC
IIpU BO3HUKHOBEHHMH OIIMOOK BBOJIa M BO3BpaTe JJisl IOBTOPHOI'O BBOJIa 3HAUCHU I
B DJIEKTPOHHYIO (POpMY 3asiBIICHUS;

- BO3MOKHOCTh aBTOMAaTHUYECKOTO 3alOJIHCHUS TOJIEH 3JIEKTPOHHOU (POpMBI
3asBJICHUS HA OCHOBaHUU JaHHBIX, pa3MelleHHbIX B Tpoduiie 3asaButens B ECUA;

- BO3MOXKHOCTb BEPHYThCS Ha JIIO0OM M3 ATANOB 3aMOJHEHUS JICKTPOHHOU
dbopmbI 3asBiICHUS O€3 MOTEPU paHee BBeACHHON MHpOpMaIInu;

- BO3MOXHOCTh JOCTymna 3asBuTesiss Ha Ilopram Kk 3asBIICHHSIM, paHee
nojaHHeIM UM Ha [lopTane.

CdopmupoBannoe Ha Iloprane 3asBnenue Hampasisercs B PUC O
nocpencrsom CMOB.

ITocne mocrymnenuss B PUC JIJIO s1eKTpOHHOE 3asiBICHUE CTAHOBUTCA
JOCTYITHBIM JIJIsI TIOJDKHOCTHOTO Jiniia OpraHu3aiuy, OTBETCTBEHHOTO 3a MPUEM U
pPErUCTpaInio 3asBJICHUS (J1ajiee — OTBETCTBEHHOE JOJKHOCTHOE JIUIIO).

37. Ilpm momaue 3asBieHUss TmocpeAcTBoM [loprana 3JIEeKTpOHHBIE
JOKYMEHTBI ~ TIPEACTABISAIOTCA B  cieAyromux dopmatax (Opu  HAJTUIUHU
TEXHUYECKOU BO3MOKHOCTH): pdf, jpg, jpeg u sig.

Homyckaercs  ¢opMHpOBaHME  BJIEKTPOHHOIO  JIOKYMEHTa  IyTeM
CKaHUPOBAHUS HETIOCPEJACTBEHHO C OpPUTHHANA JOKYMEHTa (MCIOJIb30BAaHUE KOMHMA
HE JIOMYCKAaeTCs), KOTOPOE OCYIIECTBISETCS C COXPAHEHHEM OpHEHTAIUH
opurnHajga gokymeHta B paspemenuu  300-500 dpi  (macmrab 1:1) ¢
UCIIOJIb30BAHUEM CIICTYIONIUX PEKUMOB:

a) «4epHO-Oenblif» (MpU OTCYTCTBHM B  JOKYMEHTE TrpadHUuecKux
n300pakeHui 1 (MJIM) IIBETHOT'O TEKCTA);

0) «OTTCHKH ceporo» (NMpW HAJIMYUKM B JIOKYMEHTE TIpadHuuecKux
MU300pakeHUM, OTIIMYHBIX OT IIBETHOTO IpaMueCKOT0o N300paKeHNs);

B) «IIBETHOW» WM «PEKHUM TOJHOW I[BeTOTepenayn» (Mpu HAJIUYAHA B
JTIOKYMEHTE IIBETHBIX rpad)UueCKuX H300pakeHUH JTHO0 IBETHOTO TEKCTA);

r) C COXpaHEHUEM BCEX AyTEHTUYHBIX MPU3HAKOB MOJJIUHHOCTH, & UMEHHO:
rpadudeckoii MOAMKCH JIUIIA, IEYaTH, YTIOBOTO IIITaMIia OJaHKa;

1) KOJMUYECTBO (HaiiyIOB JOJDKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KQKJBI 13 KOTOPBIX COACPIKUT TEKCTOBYIO U (Win) Tpaduueckyro nHPOpMaInio.

DNEKTPOHHBIE JOKYMEHTHI JJOMKHBI 00€CTICUNBATh:

BO3MOKHOCTh HJECHTHU(PUUUPOBATh JOKYMEHT U KOJUYECTBO JIUCTOB B
JIOKYMEHTE;

BO3MOKHOCTh IOMCKa TI0 TEKCTOBOMY COJEpKaHHIO JOKYMEHTa U
BO3MOKHOCTh KOMHPOBAHUSI TEKCTAa (32 HUCKIIOUYEHUEM CIIy4yaeB, KOrJa TEKCT
SABJISIETCS 4YacThlo rpadUueckoro H300pa)keHus); COAEpPKaTh OrJIaBICHHUE,
COOTBETCTBYIOILIEE CMBICITY U COAECPIKAHUIO IOKYMEHTA;

JUTSL TOKYMEHTOB, COJACpIKaIIuX CTPYKTYPUPOBAHHBIC IO YACTSIM, TIIaBaM,
pazaenaM (moapaszzeniam) JaHHBIE U 3aKJIaJKH, 00CCIEYHBAIOIINE IMEPEXObI IO



OTJIaBJICHUIO U (WJIK) K COAEPKAIIMMCS B TEKCTE PUCYHKAM U TaOJIHIIAM.

I11. CocTaB, nociie10BaTe IbHOCTH U CPOKH BHINOJIHEHUS AIMUHUCTPATHBHBIX
npoueayp

IlepeyeHb BApUAHTOB NMPeAOCTABJIEHNSI MYHHIIUNIAJILHON YCJIYIH,
BKJIIOYAKIIMIA B TOM YHCJIe BAPUAHTHI NPeI0CTABJIEHHUS TOCYy1apCTBEHHOI
yCJYIrd, He00XOAUMBIH IJIsl MCIIPABJIEHUS JONYIIEeHHBIX ONEYATOK M OIIMOOK
B BBI/IAHHBIX B pe3yJibTaTe NMpPeJ0CTABICHUS IOCYy1aPCTBEHHOH YCJIYT|
JOKYMEHTAX M CO3AHHBIX PeeCTPOBbIX 3ANUCAX, JJI51 BbIAaUu Ay0JUKATA
JOKYMEHTA, BIIAHHOTO 10 pe3yJibTAaTaM NMPeA0CTABIeHHUS IOCy1apCTBEHHOI
yCJYId, B TOM YHCJe HCUEePINbIBAIOIIUI NepeyeHb OCHOBAHUI /1J1s1 0TKA3a B
Bbl/IaYe TAKOI0 1y0JIHKATA, a TAKKe MOPSA0K OCTABJIEHHS 3aMpoca
3asiBUTEJIS1 O MPEA0CTABJIEHHH IrOCYy1aPpCTBEHHOM YCJIyru 0e3 paccMOTpeHus

38. IlpenocraBieHue yciayru BKJIHOUYAeT B CeOSl BBIMOJHEHHE CIEAYIOIIUX
aJIMUHUCTPATHUBHBIX MPOIEAYP:

- TpWeM 3asBJICHUS W JIOKYMEHTOB, HEOOXOJIUMBIX IJIsi MPETOCTABICHUS
YCIIYTH, U UX PETUCTPAIINS;

- paccMOTpeHHME 3asBJICHUS U  JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS YCIYTH, U MPUHATHE PEUICHUS O MPEJOCTABICHUU YCIYTH JHOO
00 OTKa3e B €€ MPeI0CTaBICHUN;

- ohopMIIeHHE pe3yibTaTa MPEJOCTaBICHUS YCIYTH;

- BbIJ]aua (HaIMpaBJIeHUe) pe3yabTaTa MpelOCTaBICHHsS YCIYTH 3asiBUTEINIO.

39. HcnpaBieHue IOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJIAHHBIX B
pe3ynbTaTe TMPENOCTABICHHUS YCIYTH JOKYMEHTaX OCYIIECTBISIETCS IIyTEM
au4HOTrOo oOpareHus 3assureins B Opranuzanuto. Pabotauk Opranusaiuu B J1€Hb
oOpalieHusi 3asBUTENS] BHOCUT M3MEHEHHUSI W BBIJAET MCIPABICHHBIN pe3ylibTar
YCIIYTH 3asIBUTEITIO.

40. Tlpu mpeaocTaBiICHUHU TOCYJAPCTBEHHOW (MYHHMIIMIAIBLHON) YCIyTH B
AIEKTPOHHOM (hOpME 3asIBUTEIIO 00CCIICUNBAIOTCS :

nojiyueHue WHQOpMaAIUK O TOPSAJIKE M CPOKaX MPEIOCTaBICHUS YCIYTH B
AIIEKTPOHHOU opMme;

dbopMupoBaHUE 3agBICHUS B DJIEKTPOHHOU Popme;

MOJIyYEHUE CBEJICHHN O XOJ€ PACCMOTPEHMS 3asiBJICHUS B DJIEKTPOHHOU
dopme;

OCYILIECTBIICHHE OLIEHKA KadyecTBa NPEJOCTABICHUS TOCYJapCTBEHHOM
(MyHUIIUTIAIBHOW) YCIIYTH;

nocyaeoHoe  (BHecylneOHOe) o0OKaJlOBaHME PEIICHUW U JCHCTBHMA
(Oe3meiicTBus) YTMOTHOMOYEHHOTO oOprana Jnubo jaeiicTBust (Oe3meiicTBue)
JOJKHOCTHBIX ~ JUI[  YTOJHOMOYEHHOTO  OpraHa,  MPeJOCTaBISIOIIECTO
rOCYJapCTBEHHYI0  (MYHULMNAIbHYIO)  yCIyry, Ju0OO  ToCyJapCTBEHHOIO
(MYHUIIUTIAIBHOTO) CITYKAIIEro.

Onucanue aIMUHUCTPATHBHOI Mpoueaypbl NPoUINPOBAHNS 3asIBUTEJIA



41. TlpodunupoBanue 3asBUTENsE HE TpeOyercs. BapuaHThl U mopsnok
MPEIOCTABICHUSI YCIYTHM OTAEIbHBIM KaTErOpHUsM 3asiBUTENEH, O0O0bEIMHEHHBIX
oOLIMMHU TpPHU3HAKAMH, OTCYTCTBYIOT B CBSI3M C OTCYTCTBHEM TaKUX KaTerOpuil
3asBUTENICH.

Onucanue aIMMHUCTPATHBHBIX POLEAYP NMPeI0CTABICHUA
MYHUIUNAJIBHON YCJIYITH

IIpuem 3asiBjieHHsI U JOKYMEHTOB, X PerucTpamnus

42. OcHoBaHUEM IS Havalla aJIMHUHUCTPATUBHOW MPOIEAYpPHI SIBISCTCS
MOCTYIUICHUE JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a TpPUEM JIOKYMEHTOB,
3asBJICHUS] U JOKYMEHTOB, IIPEAYCMOTPEHHBIX MYHKTOM 16 AIMUHHCTPaTHUBHOTO
perjiaMeHTa.

43. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMPUEM JIOKYMEHTOB,
OCYIIECTBIIICT TPOBEPKY Ha HaJWYUME OCHOBAaHUM JJII OTKa3a B TMpHUEME
JIOKYMEHTOB, YKa3aHHBIX B TyYHKTE 18 ATMHHUCTPATUBHOIO pErjaMeHTa.

[Ipu HayMuuM OMHOTO W3 OCHOBAHUU /IS OTKa3a B IPUEME JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 18 AJIMUHUCTPATUBHOTO pErjaMEeHTa, JTOKYMEHTHI JOJIKHBI
OBITH BO3BpAIIIEHBI 3asIBUTEITIO.

Ecnu HemoctaTku, MpensaTCTBYIOIIME MpUEMY 3asiBICHUS U JOKYMEHTOB,
JOIYCTUMO YCTPAHHUTh B XOJI€ JUYHOTO OOpaIIeHHs 3asgBUTENS, OHU YCTPAHAIOTCS
HE3aMeIJTUTENBHO.

44. B ciydyae OTCYTCTBUSI OCHOBAHHMM JJig OTKa3a B MpHUEME JTOKYMEHTOB,
OTBETCTBEHHOE JIODKHOCTHOE JIMIIO JIeJaeT PETUCTPAIMOHHYIO 3alUCh O JaTe U
BPEMEHU NIPUHSITHUS 3asBICHHUS.

[locne peructpanuu 3asBICHUS, TOCTYNUBIIETO B 00pa30BaTEIbHYIO
OpraHu3alrIo0 MOCPEICTBOM JIMYHOTO OOpAICHUS, 3asIBUTEIIO BBIACTCS paclucka
B TIOJIYYEHHUU JOKYMEHTOB, cojepxaimias HHPOpManui 00 WHAUBUAYATLHOM
PETHCTPAIlMOHHOM HOMEpPE 3asiBICHHs O TpueMe B 00pa3oBaTeiIbHYIO
OpraHu3aluio0, TEpPevYHe MpPEeACTaBICHHBIX JOKYMEHTOB. Pacmucka 3aBepsiercs
MOJMKCHIO JOIHKHOCTHOTO JIMIa 00pa30BaTeIbHON OpraHu3aIlii, OTBETCTBEHHOTO
3a MpUeM JOKYMEHTOB, U Me4aThlo 00pa30BaTEeNbHON OpraHU3aIIHH.

3asBneHus, noctynuBmue yepes [lopTan, Takke NoaiexaT perucTpauuu B
KypHaJle peecTpa perucTpanuu 3aspieHuid Opranu3aiuu.

[lonyuenne uHpOpMAUUM O XOJAE€ PACCMOTPEHHUS 3asiBICHUS, MOAAHHOTO
yepe3 [lopTan, v 0 pe3ynpTaTe NpeaoCTaBICHUS YCIYTd MPOU3BOJAUTCS B TUYHOM
kabunere Ha [lopTane, mpu yclioBUM aBTOPU3AIIHH.

3asBUTENb HMMEET BO3MOXKHOCTb OTCJEXKUBATh CTaTyC 3JIEKTPOHHOIO
3asIBJICHMS, & TAKXKe MH(DOPMAIIMIO O JATbHEHIINX NEUCTBHUIX B JIMYHOM KaOWHETE
B JIF000E BpeMs.

45. BpeMms BBINOJHEHUS aJIMHUHUCTPATUBHOM MPOLEAYPHl COCTABISIET
1 (oguH) pabounii JeHH C MOMEHTA TIOCTYIUICHHUS 3asIBJIICHUS B 00pa30BaTCIIbHYIO
OpraHu3aluIo.

46. Pe3ynbTaToM BBITIOJIHCHHS] aAMUHUCTPATUBHOW TMPOIEAYPHI SBISETCS



perucrpaiuoHHas 3alucChb 0 AaTC U BPCMCHU NPUHATHA 3aABJIICHUA 00 IIPHUHATUC
W HaAIIPaBJICHUC 3adBUTCIIIO PCUHICHUA 00 OTKa3e B IMpHUEMC JOKYMCHTOB.

PaccMoTpeHue 10KYMEHTOB, NPeACTaBIeHHBIX 3asiBUTE/IeM, IPUHITHE
pelIeHusl 0 MPeI0CTABJIEHHH YCIYTH

47. OcHoBaHMEM /Jis Hadaja aJIMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
perucTpanus 3asBICHUS M TaKeTa JOKYMEHTOB 3asBHUTENs, MPETyCMOTPEHHBIX
MYHKTOM 16 AAMUHUCTPATUBHOIO pETIaMEHTa.

48. Ilpu OTCYTCTBMM OCHOBAaHUM AJid OTKa3a B MPEJOCTABICHUU YCIYTH,
yKa3aHHBIX B MyHKTe 21 AJIMHHHCTPATUBHOTO pETIaMeHTa, PyKOBOJIUTEIEM
0o0pa3oBaTeIbHONM OpTraHU3allMd C POJUTENIEM (3aKOHHBIM TPEACTABUTEIIEM )
pebeHKka 3akioyaeTcss JI0oroBop o0 o0pa3oBaHMM 1O 00pa3oBaTENbHBIM
nporpamMmam JIOIIKOJILHOTO 00pa3oBaHUsI.

B cnyuae mpuHATHSA pelICHHS O MPEIOCTABICHUM YCIYTd MO 3asBJICHHIO,
noganHoMy uepe3 [lopran, mpucBamBaeTcs ctaTyc HHQOPMUPOBAHUS 3aSBUTENS O
pe3ynabTaTax paccMOTpeHus 3asBiieHUs — «OKuIaHue 3aKITIOYCHHS JOTOBOPA» C
yKa3aHUEM TOpsAIKa JEUCTBUH, HEOOXOMUMBIX BBHITIOJHUTH 3asABUTEIIO IS
3aKJIIOYEHHUS] JIoroBOopa 00 oOpa3oBaHMM 1O 0Opa3oBaTeIbHBIM MPOrpaMmamM
JOITKOJILHOTO 00pa30BaHusI, MECTE U CPOKAX €TO MOIMHCAHUS.

49. BpeMms BBINIOJIHEHUS aJIMUHUCTPATHBHON MPOLEAYpPHI COCTaBISIET HE
Oosee 3 (Tpex) AHEH ¢ JaThl perUCTpaIluU 3asBIICHHUS.

50. Pe3ynbraToM BBHINOJSHEHUS AJAMUHUCTPATUBHOW TMPOUEAYPHI SIBISETCS
NPUHSTHE PEIICHUS O MPEOCTABICHUH YCIYTH.

Brinaua 3asiBUTEJII0 pe3yJIbTATa NPEAOCTABJICHUSA YCJIYTH

51. OcHoBaHueMm Uil Hadajla aAMUHUCTPATUBHON MPOLEAYPHI SBISIETCS
MOJIMMCAaHUE PYKOBOAMUTENIEM O00pa30oBaTEIbHOW OpraHu3aldd J0roBopa 00
oOpa3zoBaHuU 10 00pa30BaTEILHBIM ITPOrpaMMaM JOIIKOJIBHOTO 00pa30BaHuUs.

PykoBonurens o0pa3oBaTebHOM OpPTraHU3AMU H3/1a€T PACIIOPSIUTEIbHBIN
akT o 3audcieHuu B OpraHuzanuio B TeUYeHHE TpeX paboumx AHEH mocie
3aKJIIOYEHHUS C 3asBHUTENIEM JIoroBopa 00 o0pa3oBaHWMU 1O 00pa30BaATEIbHBIM
mporpaMmaM JOIIKOJBRHOTO oOpa3zoBaHus. OIMH DJK3EMIUIAP JOTOBOpa 00
oOpa3oBaHMM TIO OOpPa30BATENBbHBIM TMPOrPaMMaM JIOMIKOJIBLHOTO 0O0pa30BaHUs
BBIJIAETCA 3aBUTEINIO.

PacniopsiauTenbHbIN akT O 3a4UCICHUH B 00pa30BaTEIbHYIO0 OPTAaHU3AIUIO B
TPEXJHEBHBIN CpPOK MOCJE W3JaHUsl pa3Mellaercss Ha MH()OPMAllMOHHOM CTEHJE
00pa3oBaTeIbHOIN OpraHU3aIHH.

[lo 3asBnenuro, mnopmaHHoMmy uepe3 Ilopran, mocne  u3naHus
paclopsiAUTENLHOTO aKTa O 3a4UCICHHH B 00pa3oBaTEeNbHYI0 OpraHHU3aluIo,
MPUCBAUBACTCA CTaTyC WH(OOPMUPOBAHMS 3asIBUTEINS O PE3yIbTaTaX PAaCCMOTPECHHSI
3asBIICHUS — «3auyucieH» C YKa3aHMEeM Ha3BaHUS M ajpeca pPacloJIOKEHUS
0o0pa3oBaTeIbHON  OpraHu3alid, PEKBU3UTOB PACHOPAAUTEIBHOTO aKTa o
3a4KCIICHUH B 00pa30BaTEIbHYIO OPraHU3AIIMIO.

[lo 3asBreHMIO, TMOJAHHOMY TMpPU JIMYHOM OOpallleHHH, PaOOTHUK
Opranuzanuu yBeJOMJICHUE O pe3yJbTaTe MPEIOCTABICHUS YCIYrd BbIJAET



(HampaBiIseT) 3asIBUTENIO CIOCOOOM, YKa3aHHBIM B 3asBJIICHUU O IPHEME.

52. Bpems BBINOJTHEHHS] aAMHHHUCTPATHUBHOW MPOLEAYpPHl 3 IHSA C AATHI
MOJANMHUCAHMS PYKOBOAUTENEM 0Opa30BaTENbHON OpraHu3alMu J0roBopa 00
00pa3zoBaHUM MO0 00pa30BaTENbHBIM IIPOrPaMMaM JIOIIKOJIBHOTO 00pa30BaHUsL.

53. Pe3ynbTaToM BBIMONHEHUS aJIMUHUCTPATUBHON MPOIEAYPHI SBISCTCS
U3IaHUE PACHOPSAUTENILHOTO aKTa o 3auncieHuu [lomydarens B 06pa3zoBaTenbHyIO
OpraHU3aIHIo.

PaccMoTpeHue TOKYMEHTOB, NPeCTABJIEHHBIX 3asiBUTE/IeM, IPUHATHE
pelieHusi 00 0TKa3e B MPeAOCTABJIEHUH YCIYTH, BbI1a4a 3asiBUTETI0
MOTHBHPOBAHHOT0 0TKAa3a

54. Ecnu mpu pacCMOTPEHUU 3asBJICHUS C JOKYMCHTAaMH, YKa3aHHBIMHU B
nyHkTe 16 AJIMUHUCTPATHBHOTO pETJIAMEHTA, BBIABISIOTCS OOCTOSTCIIBCTRA,
NPEISITCTBYIOIIME — MPEJOCTABICHUIO  YCIYyTH, YKa3aHHble B myHKTe 21
AJIMUHUCTPATHBHOTO perjamMeHTa, padoTHMK OpraHu3alii, OTBETCTBCHHBIA 3a
NpHEeM JOKYMEHTOB, OCYIIECTBIISCT IOJATOTOBKY YBEIOMIICHHS 3asBUTCIIO 00
OTKa3e B MPEJAOCTABICHUN YCIYTH ¢ 00OCHOBAaHUEM MPUYHH OTKa3a.

B ciydgae oTka3a B TpeNOCTaBICHUU YCIYTH 1O 3asBICHUIO, TMOJAHHOMY
yepes [Topran, npucBanBaeTcs craTyc HHGOPMHUPOBAHUS 3asBUTEIIS O PE3yJIbTaTax
paccMoTpeHus 3asBieHus — «OTKa3aHo B MPEIOCTABICHUN YCIYTH» C yKa3aHUEM
NpUYMHBl OTKa3a W TOpsAKa JEHCTBHA, KOTOPHIH HEOOXOIWMO BBHITIOJHHUTH
3asIBUTEIIIO JJIS MTOJTyYSHUS TIOJIOKUTEIIBHOTO Pe3yibTara.

[lo 3asgBneHHWIO, TOAAHHOMY TIPU JIMYHOM OOpalieHuH, pabOTHHUK
Opranuzaiuu yBeJOMJICHHE 00 OTKa3e B IMPEIOCTABICHUU YCIYTH BBIIaeT
(HarpagJIsieT) 3asIBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asBIICHUU O TIPHEME.

55. Bpewmsi BbITIONHEHHS aIMUHHCTPATHBHOW TPOIEIYPhl COCTABIISCT B
YacTU TPUHIATHSA penieHus o0 OTKa3e B MPEJOCTaBICHUU YCIyTHM — He Oojee 3
(Tpex) paboumx AHEH C JaThl PErHMCTPALMU 3asABJICHUS, B YACTH HAIPaBICHHS
3asIBUTEIIO YBEAOMJICHHSI O MOTUBUPOBAHHOM OTKa3€ B MPEOCTABICHUU YCIYTH —
clenyromuii paboumii JIeHb C MOMEHTa NPUHATHS penieHuss o0 OTKaze B
MPEIOCTABICHUH YCIYTH.

56. Pe3ynbraToM BBIIOJHEHUS AJAMUHUCTPATUBHOW MPOIEAYPHI SIBISETCS
MPUHATHE penieHus 00 OTKa3e B MPEJOCTaBICHUM YCIYTHd W BblJada 3asBUTEIIO
YBEJIOMJICHHUS O MOTHBHPOBAHHOM OTKa3€ B MIPEIOCTABICHUH YCIYTH.

IV. ®opmbl KOHTPOJISI 32 HCTIOJTHEHUEM AIMUHUCTPATHBHOI0 PerjiaMeHTa

IMopsaok ocymecTBIeHUS TEKYIIEro KOHTPOJIsI 32 CO0JII0IeHUEM U
HCIOJIHEHUEM OTBETCTBEHHBIMH JTOKHOCTHBIMY JIUIAMH OPTraHU3AIMHU
MOJI0KEHUI perJaMeHTa U HHbIX HOPMATHUBHBIX IPAaBOBbIX AKTOB,
YCTAHABJMBAKWIINX TPEOOBAHUS K NMPEA0CTABIEHUIO YCIYIH, a TAKKe
NMPUHSTHEM UMHU PelleHnil

57. Texymuii KOHTPOJIb 3a COOJIOJICHUEM M HCIIOJTHEHHEM PaOOTHUKAMHU
OpranuMzanyy  HACTOSIIETO  AJMUHHCTPATUBHOTO  perjaMeHTa ¢ HMHBIX



HOPMATHUBHBIX  MPAaBOBBIX  aKTOB,  YCTAHaBIMBAIOMIMX  TpeOOBaHHS K
IIPEAOCTABICHUIO YCIIYT'M, & TAKXKE NPUHATUS HUMHU PELIEHUN OCYILIECTBISETCA B
MOPSIAKE, YCTaHOBJIEHHOM OpPraHU3aLMOHHO-PACIOPSIAUTEIbHBIM aKTOM
Opranuzanuu, KOTOPBIM BKJIIOYAET IMOPSAOK BBISIBICHUS W YCTPAaHEHHUsS
HapyLIEHUM IIpaB 3asBUTEIICH, PACCMOTPEHUs, IIPUHATUSA PELICHUNA U NIOATOTOBKY
OTBETOB Ha OOpallleHHsl 3agBUTEIIEH, COAEPKAIINX Kano0bl HA PEIICHUs, 1eUCTBUS
(6e3neticTBre) paboTHUKOB OpraHu3aium.

58. TpeboBanusiMu K TOpAAKY W (¢GopMaM TEKYHIEro KOHTPOJs 3a
MIPENOCTABIECHUEM YCIYTH SIBISIOTCS:

- HE3aBUCUMOCTb;

- TINATEJIBbHOCTb.

He3aBucUMOCTB TEKYIIEr0 KOHTPOJIS 3aKIIF0YAETCS B TOM, YTO JOJIKHOCTHOE
muuo OpraHuzaluy, yNoJHOMOYEHHOE Ha €ro OCYIIECTBICHUE, HE HAXOIMTCS B
CITy’keOHOW 3aBUCMMOCTH OT JIOJDKHOCTHOTO Juiia OpraHu3anuy, y4acTBYIOLIETO B
NPEIOCTaBICHUH YCIYTH, B TOM YHCIIe HE UMEET OJIM3KOTO POJICTBA MM CBOMCTBA
(poautenu, cynpyru, AeTH, OpaThsi, CECTPBI, a TaKXKe OpaThs, CECTPbI, POIUTEINH,
JE€TU CYNPYroB U CyNPYry JETEN) C HUM.

JloikHOCTHBIE Jna OpraHu3alyy, OCYIIECTBISIIOIINE TEKYIIUW KOHTPOJIb
3a TpeIoCTaBICHUEM YCIYTH, 00si3aHbl MPUHUMATh MEPhI MO MPETOTBPALICHUIO
KOH(JIMKTA UHTEPECOB MPHU MPEAOCTABICHUU YCIYTH.

TIareapHOCTh OCYIIECTBICHMS TEKYIIETO KOHTPOJSA 3a IPENOCTaBICHUEM
YCIYTd COCTOUT B HUCIIOJHEHUHU YIOJHOMOYEHHBIMU paboTHuUKaMu OpraHusaiuu
00513aHHOCTEH, TPEyCMOTPEHHBIX HACTOSAIIUM MOPA3/IEIOM.

Corpynnukn OpraHuzanuii, y4acTBYIOIIMX B IHPEJOCTaBICHUU YCIYTH,
HECYT IEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a COOJIO/ICHHE, IOJIHOTY U KauyecTBO
UCIIOJIHEHUS MTOJIOKEHUN HACTOSIIEr0 AIMUHUCTPATUBHOIO PErVIAMEHTA.

59. Tekymuii KOHTPOJL COOJIFOJACHUS IOCIEAOBATEIBHOCTH JCHCTBHIA IO
IPEIOCTaBICHUIO YCIYTH OCYILECTBIIAET PyKOBOAUTENIb OpraHu3alny.

OpraHn3anus yCTaHaBIMBAET IMEPUOJUYHOCTh OCYIIECTBICHUS TEKYILIETO
KOHTPOJSl M OIpeAesseT TOJDKHOCTHOE JIMIO, OCYLIECTBISIONEE TEKYIIHM
KOHTpPOJIb.

Meponpusatusi 0 KOHTPOJIIO MPEJOCTABICHUS YCIyTH IPOBOJATCS B popme
IIPOBEPOK.

IIpoBepku MOTryT OBITh INIAHOBBIMU U BHEIIJIAHOBBIMH.

BHeriaHoBble IPOBEPKU MPOBOASTCS B Cllydyae NMOCTYIUIEHHS OOpalieHHi
3asiBUTENIEN € Kano0aMy Ha HapyLIEHUE UX MPAB U 3aKOHHBIX UHTEPECOB.

IMopsiioK U NEPHOANYHOCTH OCYIIECTBJIEHUS TVIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI M Ka4eCTBA MPeI0CTABIEHUSA YCJAYT'd, B TOM YHUCIe
nopsiAoK M GopMbI KOHTPOJISI 32 MOJTHOTOM U KAYeCTBOM NMPea0CTABIEHUS
YCJIYTu

60. ITopsimoK U MEPUOTUIHOCTD OCYIIIECCTBICHUS TUIAHOBBIX U BHETUTAHOBBIX
MPOBEPOK TMOJHOTHI M KAaueCTBa NPEIOCTABICHUA YCIYIM YCTAaHABIMBACTCSA
OpPraHu3alMOHHO-PACIIOPAAUTENBHBIM aKTOM OpraHu3anuu, OTBETCTBEHHOM 3a



IIPENOCTABIEHUE YCIYTH.
61. [Ipu BbIsIBIEHUU B XOJ€ MPOBEPOK HAPYIICHUI UCIIOJIHEHUS TOJI0KEHUI
3akoHoAaresnbcTBa Poccuiickor denepanuu, BKIOYas ITOJ0XKEHUS HACTOSILIETO
AJIMUHHCTPATUBHOIO  pEerjlaMeHTa,  yCTAaHaBIMBAIOIIMX  TpeOOBaHUS K
MPEOCTABICHUIO YCIYyTH, B TOM YHCIE MO >KajobamM Ha penieHus W (Wid)
nevictBust  (Oe3nelictBue) paOoTHUKOB OpraHuzanuu, JOJKHOCTHBIX — JIUIT
Opranuzanuu, IPUHUMAIOTCA MEPBI IO YCTPAHEHUIO TAKUX HAPYIICHUI.

OTBeTCTBEHHOCTD I0JIKHOCTHBIX JIMI 00Pa30BaTe/IbHON OPraHu3alny 3a
pelieHus U aeicTBus (0e3aeiicTBHE), MNPUHUMAaeMble (OCYlIeCTBIAsIEMbIE)
HMHU B X0/Ie MPeI0CTABJICHHUS YCJAYTH

62. PaGotHukoM OpraHuzaiuy, OTBETCTBEHHBIM 3a IMPEJOCTaBICHUE
yCIyTH, a TaKXkKe 3a COONIoAeHHE NOpsJKa MPEJOCTABICHUS YCIYTH, SBISETCS
pykoBoguTenb Opranusaiuu, HEOCPEACTBEHHO MPEAOCTABISAIOIINI YCIYTy.

63. [lo pesynpTaTaM MNPOBEICHHBIX MOHHTOPWHTA W TMPOBEPOK B CiIydyae
BBISIBJICHHSI HEMPABOMEPHBIX PEIICHHM, JeHCTBUN (Oe31eicTBUsA) paOOTHUKOB
Opranuzanuu, OTBETCTBEHHBIX 3a MPEJOCTaBICHUE YCIYTH, (PAaKTOB HAPYIICHUS
npaB W 3aKOHHBIX HMHTEPECOB 3asBuTeled, paboTtHuku OpraHuzaluud HECyT
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoit Denepaiuu
U 3aKoHOAaTeNbcTBOM OpeHOyprcekoit o01acTH.

TpeGoBanus k nopsiaKy u ¢gopMaM KOHTPOJIS 32 IPeI0CTABIEHUEM YCJIYTH,
B TOM YHCJIe CO CTOPOHBI TPAKIAH, UX 00beINHEHNH 1 OpraHu3aluii

64. I'paxnane, ux OOBEIUHEHHUS M OPraHU3ALMH JUJII OCYIIECTBICHHUS
KOHTPOJS 3a TMPEJOCTABICHHEM YCIYTH C IeNbl0 COOJIO/IEHUs TMOpsaKa ee
NPEIOCTaBICHUS UMEIOT MPABO HAIMPABJISATh B MyHUIIMTIAIBHBINA OpraH yIpaBICHUS
oOpa3zoBaHueM >kanoObl Ha HapymieHue paboTHukamMu OpraHuzalnud MOpsJIKa
NPEIOCTaBICHUS YCIyTH, MOBJICKIIIEE €€ HENPEAOCTaBICHNE WIH MPEJ0CTaBICHNE
C HapyIICHHEM CPOKa, YCTAHOBIEHHOTO AJIMUHUCTPATUBHBIM PETIAMEHTOM.

['paxxnane, ux 0ObEIMHEHUS U OPTraHU3AIUU JJIs1 OCYIIECTBICHUS KOHTPOJIS
3a MPENOCTaBICHHEM YCIYrM HUMEIOT NpaBO HampaBiasiTh B OpraHu3anuio
WHIUBUIyabHBIE W  KOJUIGKTUBHBIE OOpamieHus ¢ TPEIJIOKEHUSIMH TI0
COBEPIIIEHCTBOBAHUIO TOPSIIKA TMPEAOCTABICHUS YCIyTd, a TakKe >KaloObl H
3asiBICHUS Ha naeucTBus (OesnericTBrue) paboTHUKOB OpraHu3anvdd W MPUHSTHIC
MMM PEIIEHHUS], CBA3AHHBIE C IPEJOCTABICHUEM YCIYTH.

65. Kontponmb 3a mpemocTaBiIeHHMEM YCIYTH, B TOM YHCJIE€ CO CTOPOHBI
rpaXJIaH M WX OObENMHEHUN M OpraHu3aluii, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH  JiesITeNbHOCTH  OpraHv3alvd MOpH  MOPEIOCTABICHUN  YCIYTH,
MOJIYYCHHsI TIOJHOM, aKTyallbHOW U JOCTOBEpPHOW WH(MOpPMAIUU O TMOPSIIKE
MPEIOCTABICHUS YCIYTH M BO3MOXKHOCTH JOCYJAEOHOTO pacCMOTPEHHS OOpaIICHHMA
(>kas100) B mpoliecce MOJIyYeHHUs YCIyTH.

V. JlocyneOHbli (BHECYAeOHBINH) MOPAAOK 005KaTOBAHUS PellIeHUN U
aeiicTBUi (0e31eiicTBUA) OPraHU3aluil, OCYIIeCTBJISIOMUX PYHKIMHU 110
NPeA0CTABJIEHHUIO YCIAYIH, 2 TAKAKE UX JOJKHOCTHBIX JIUIL



Nudpopmanus 115 3aMHTEPECOBAHHBIX JIMI 00 UX NpaBe HA A0cyae0Hoe
(BHecyneOHOe) 00xkaoBaHue AeiicTBUIl (0e31eiicTBHS) U (MJIK) PelIeHUH,
NPUHSATHIX (OCYIIeCTBJIEHHBIX) B X0/1€ MPeA0CTABIEHUS YCIAYTH

66. 3asBUTENh UMEET MPABO Ha AoCyleOHOe (BHeCcyaeOHOe) 00xaloBaHUE
nercTBuil (0e3n1ecTBUA) U (MIK) pelIeHUu, TPUHATHIX (OCYIECTBICHHBIX) B XOJI€
npenocraBiaeHus Ycnyru, Opranuzanueii, pabotaukamu Opranmzanuu (manee -
kKajgoba)

67. CaeneHus o0 COJAEpPKAHUM Kajno0 TMOMJIEKAT pPa3MEUICHUI0 B
denaepanbHOil TOCYAapCTBEHHOW HWH(POPMAIMOHHON cHucTeMe, oOecredrBaroniei
nmpoiecc JocyneOHoro (BHECYAeOHOTO) o00XajloBaHUS PEIICHUH U JCHCTBUM
(Oe3meicTBUS), COBEPIICHHBIX TIPU TMPEAOCTABICHUU TOCYAAPCTBCHHBIX M
MYHHIIMIIAIBHBIX  YCIIYT, B COOTBETCTBUM ¢ TpeOoBanusMu [lonoxkeHus o
denaepanbHOil TOCYAapCTBEHHOW WH(POPMAIMOHHON cucTeMe, oOecredrBaronie
mpoiecc JocyneOHoro (BHECYJAeOHOTO) O0XaloBaHUS PEIICHUN U JACHCTBUM
(Oe3meicTBUSA), COBEPIICHHBIX TPU MPEAOCTABICHUU TOCYJAApPCTBCHHBIX M
MYHHIIMIIAIBHBIX ~ YCIYT, YTBEPXJACHHOTO IOCTaHOBJIcHHWEM I[IpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 20 HosiOps 2012 1. Ne 1198 «O denepanpHoOit
rOCy/JIapCTBEHHOW HMH(POPMAIIMOHHON cHcTeMe, OOeCIeYHMBAIONIeH Iporecce
nocyae0Horo (BHeCyAeOHOro) 00kaloBaHus PEIICHU U JelcTBUM (0e31eCTBU),
COBEpIIEHHBIX TMPU MPENOCTABICHUU TOCYHApCTBEHHBIX W MYHHUIIMIAIBHBIX

YCIyT».

Oprasbl rocy1apcTBeHHOM BJIACTH, OPraHbl MECTHOI'O CAMOYIIPaBJIeHUS,
OpPraHu3aluy U YIIOJTHOMOYEHHbIEe HA PACCMOTPeHMeE KAT00bI JTHIA, KOTOPbIM
MOKeT ObITh HANPABJIEHA 7KaJ100a 3asiBUTEJIsI B 10CYAe0HOM (BHECY1e0HOM)
nopsiike

68. XKamo6a momaercs B Opranm3anuio Ju00 B YIIOJTHOMOYEHHBIA OpraH,
ABIIAIOMIMICS yupenureaem Opranuszaiuu.

XKanoOwl Ha pemieHus u AeicTBus (0e3neicTBue) aupekTopa OpraHuzaiuu
MOMAIOTCS B MYHHIIMIAIBHBIA OpraH, OCYIIECTBISIOMIHMKA yrpaBlieHue B cdepe
oOpa3zoBaHwUs.

XKanoder wa pemeHuss u  geiictBus  (Oe3geiicTBue)  pabOTHHKA
o0pa3oBaTeIbHON OpPraHU3aIlu MOIAITCS PYKOBOIUTENIO 3ToM OpraHu3aiuu.

69. Ilpuem xamo06 B mnHCbMEHHOW ¢dopMe HAa OyMa)KHOM HOCHUTENE
ocymectBisiercs: Opranusanueii B MecTe, Te 3asBUTENb T0J/1aBall 3asBICHUE Ha
MOJIYYCHHE YCIYTH, HAPYIICHHUE MOPSIAKa KOTOPOH oOKamyeTcs, Tu00 B MecTe, T/Ie
3asIBUTENIEM TTOTYUYEH Pe3yJbTaT YKa3aHHOU YCIIYTH.

[Ipuem xano®6 B mnuchMeHHOW (opmMe Ha OyMaKHOM HOCHUTEIE
OCYIIECTBIISIETCSI B YTIOJIHOMOYEHHOM OpraHe Mo MecTy ero paboTel. Bpems
mpreMa ajiao0 JTOJDKHO COBIAJATh CO BPEMEHEM padOThl YKAa3aHHOTO OpraHa Io
MECTY €ro paboThl.

70. Xanoba, moctymmBmias B OpraHu3aiuio, YTOJTHOMOYEHHBIH OpraH
MO/JICKUT PETUCTPAIMM HE TO3JHEE CIEAYIONMEro padodero IHS CO JHA ee
MOCTYTUICHUSI.



XKanoba paccmarpuBaeTcss B TeueHue 15 (msaTHaauatv) paboumx OHEH co
IHsL ee peructparuu (eciu 0ojee KOPOTKHME CPOKHM PAcCCMOTPEHUs KajaoObl He
ycTaHOBJIeHBI OpraHu3aiueii).

B cayuae oGxanoBanusa otkaza Opranuzanuu, padoTHuka OpraHu3auuu B
nprueMe JOKYMEHTOB Y 3asBUTENS JIMOO B UCIPABICHUM JOMYUIEHHBIX OMEYaTOK U
OIMOOK WM B cilydae 0OKajoBaHUS 3asBHUTENIEM HapyLIEHUS YCTaHOBJIEHHOTO
CpOKa TaKuX UCIPaBIICHUN kano0a paccMaTpuBaeTcs B TeueHue S5 (MsaTu) pabounx
JTHEN CO JTHS €€ PETUCTPALUH.

B cnyuae, ecnu >xano0a mojaHa 3asBUTENeM B YIIOJIHOMOYEHHBIM Opra,
Opranuzanuio, B KOMIETCHIUIO KOTOPOTO0 HE BXOJUT MPHHATHE PEIICHUS II0
xanobe, B TeueHue 3 (Tpex) pabouux JAHEH CO JIHA PEerucTpaldyd TaKoW >KanooObl,
OHA HAampaBIlIAETCS B YMOJHOMOYEHHBIH HAa €€ PacCMOTPEHHUE TOCYJapCTBEHHBIH
WIM MYHUIUMAIbHBIA OpraH, O 4YeM B NHUChbMEHHON (opme uHPOpMHUpYyeTCs
3asIBUTEIb.

[Ipu >TOM CpOK paccMOTpEHUs KajJoO0bl UCUUCISIETCS] CO JAHS PErHCTpaluu
XKanoObl B YINOJHOMOYEHHOM Ha €€ pacCMOTPEHHE TOCYJapCTBEHHOM WM
MYHUIIUTIATFHOM OpTaHe.

Cnoco0bl nHpopmMupoBaHus 3asiBUTEIEH 0 MOPSAKE MOJAYU U PACCMOTPEHMS
’KaJI00bI, B TOM 4ncJie ¢ ucnoab3opanuem Iloprasna
71. UndopmupoBanue 3asBUTENEH O MOPAIKE IMOAAYd M PACCMOTPEHHUS
xKanoObl  obecreurBaeTcs  IOCPEACTBOM  pa3MelleHus HuHbopMaluu  Ha
MH(GOPMAIIMOHHBIX CTEHJIaX B MECTaxX MPEIOCTABICHUs YCIYTH, HA OPUIIUATHLHOM
caiite Opranusanuu, Y OJIHOMOYEHHOr0 opraHa, Ha [lopraze.

IlepeyeHb HOPMATUBHBIX MIPABOBBIX AKTOB, PEryJIMPYIOUIUX MOPATOK
aocyaedHoro (BHeCy1e0HOro) 00:kaj10BaHUsl pellleHnH U AeiicTBUIH
(0e3neiicTBMSI) OPraHu3anuid, OCymeCTBIASIOMUX (PYHKINH 110
NMPeA0CTABJEHHUIO YCJIYIH, 4 TAK/KE UX J0JKHOCTHBIX JIUIL

72. ®enepanbublii 3ak0oH oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

73. TlocranoBnenue IlpaButensctBa P® oT 16 aBrycra 2012 Ne§40 «O
MOPSAJIKE TOJaYl U PACCMOTPEHHUS Kajno0 Ha pelieHus u aercTBus (6e3aeicTrue)
denepanbHbIX OpPraHOB HWCIOJTHUTENBHOW BIACTH M WX JOHKHOCTHBIX JIMII,
benepanbHbIX roCyJapCTBEHHBIX CIy’KallluX, JOJKHOCTHBIX JU1L
FOCYJIAPCTBEHHBIX BHEOIOKETHBIX dboHI0B Poccuiickoit denepanuu,
rOCY/IapCTBEHHBIX KOPIOpAIuii, HAJEICHHBIX B COOTBETCTBUU C (peaepaabHBIMU
3aKOHAMH TIOJIHOMOYHMSIMM TI0 TPEAOCTABICHUIO TOCYAAapCTBEHHBIX YCIyTr B
YCTAHOBJIEHHOW c(epe NeATeIbHOCTH, U WX JOJKHOCTHBIX JIMIl, OpraHU3aluM,
MpelyCMOTPEHHBIX YacThio 1.1 cratbm 16 DenepanbHoro 3akoHa «0O0
OpraHu3aluy MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMTAIIBHBIX YCIYT», U UX
pabOTHUKOB, a TaKXe MHOTO(PYHKIHOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT U UX PAOOTHUKOBY»



[punoxenne Ne 1
K AZIMMHHCTPATUBHOMY PEIJIAMEHTY IIPEI0CTaBICHHUS

yCIYTH

dopma 3as1BJICHHUS 0 324HCICHUU B MYHUIIUNIAJIbHYI0 00pa3oBaTe/ibHYI0
OPraHU3alHuIo0, PeaJu3yIly0 OCHOBHYI0 00pPa30BaTe/bHY 0 IPOrpaMMy
JAOLIKOJIbHOI0 00pa3oBaHusA

PykoBonureinto

(HaumeHOBaHUE 00pa30BATEIHLHON OpraHN3aIliN)

oT

(®UO 3asgBurens)
AJpec perucTpanmu:

Anpec npoKUBaHUSA:

I[OKyMeHT, YJIOCTOBCPSII-OIIII/Iﬁ JIMYHOCTB 3adABUTCIIA
(Ne, cepwmst, nata BbIIauM, KEM BBIIaH)

PexBu3uTHI HOKYMCHTA, ITIOATBCPKAAIOMICTO YCTAHOBJICHHUC OIICKU

(TIpy HATHYWH)
Howmep Tenedona:
Anpec 371eKTPOHHOMN MOYTHI:

3asBneHue
[Ipomry mpuHATE MOETO peOeHKa

DaMuus, UM, OTIECTBO (ITOCIETHEE - TIPH HAJTMIHH )
«_» 20 ronma poxxaeHus.

CBUAETENBCTBO O POKACHUU peOEHKA
(Ne, cepwsi, nmata BbIHaYM, KeM BBIaH, HOMEp AaKTOBOM

3aIIHICH )
Anpec peructpainuu pedeHka:
Anpec MPOKUBAHUS
pebeHka:

S3bIk 00pa3oBaHus:

Ponanoit g3bIK:
(13 umcna s36IKOB HapomoB Poccuiickoit Denepanu, B TOM YUCIE PYCCKHIl A3BIK KaK POIHOMN
SI3BIK)

CBegenuss o mnoOTpeOHOCTH OOyYEeHHS MO aJalTUPOBAHHON OOpa30BATEIBHOM
MporpaMMe JOIIKOJIBHOTO 00pa3oBaHusi W (WIM) B CO3JaHUU CIHEHUATBHBIX
YCJIOBUH JUIsl OpraHu3alud OOy4YeHUsT M BOCHUTaHUsS peOeHKa-uHBalula B



COOTBETCTBHH c WHJVBUIYaJIbHOU IIPOTrpaMMON peadbuiMTauuu
WHBAJINA:

HanpaBneHHOCTH JOUIKOJIBHOM TPYTIIHL:
Pexxum nipeObiBaHus peOeHKa:
XKenaemast nata mpuema Ha oOy4yeHuUe:

Ha ocnoBanuu ®enepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 "O6 oOpazoBanuu
B Poccuiickoit @Pepepanuu’, B COOTBETCTBUU C 3aKIIOYEHHEM IICHXOJIOrO-
MEIMKO-TIEAArOTNYeCKO  KOMHUCCHUM a0 COoIJlacue Ha OO0ydeHue MOETO
peObeHKa 1O aJanTHPOBAaHHOM 00pa3oBaTENbHOW NpOrpaMMme JOIIKOJIBHOI'O

oOpa3zoBaHus JJIsl IeTeH ¢
(ykasaTth mporpammy, o KOTopoii Oyaer 00y4aThcs peOeHOK)

CBejieHHUs1 0 BTOPOM pOjiuTeNe (3aKOHHOM TPECTaBUTEE):
®.1.0. (nocnenuee - Npy HAJTUYUN)
JIOKYMEHT, yIOCTOBEPSIIOLTUH JIMUHOCTD 3asIBUTEIIS

(Ne, cepwst, maTa BBIAA4YH, KEM BBIJIaH)
Howmep Tenedona:
Anpec IeKTPOHHOM MOYTHI:

Hata MOJITUCH pactpoBKa MOAMUCH

C ycTaBowMm, JIMIIEH3UEH Ha OCYILIECTBIEHHE 00pa30BaTEeIbHOMN JAESTEIIbHOCTH,
C oOpa3oBaTeIbHBIMU nmporpaMmamu u IPYTUMH JIOKYMEHTaMH,
pPErJIaMEHTUPYIOMIMMH  OpPTaHHM3allMI0 M OCYIIECTBIECHHWE 00pa3oBaTeIbHOMN
NEeSTENbHOCTH, TpaBa M OO0SN3aHHOCTH BOCIHTAHHUKOB 0Opa3oBaTeIbHOM
OpraHu3aluy 03HAKOMJICH(a).

Hata MOJIITUCH pacurindpoBKa MOIIICH

[Tpomry mpouH)OPMUPOBATH O PE3YIbTATE MPEIOCTABICHUS YCIIYTH.
o — B (hopMe yBemoMIICHUS 10 TeIeOHY;
o — Ha OyMa)XHOM HOCHTEJIIE B BHJEC pacleuaTaHHOTO JK3EeMILIIpa
3JICKTPOHHOTO JOKYMEHTA IMPH JUYHOM oOpameHnu B OpraHu3aimio;
O — B IJICKTPOHHOH (hopMe Ha ajipec FICKTPOHHOM MOYTHI.

Hata HOAMNKUCH pacpoBKa MOANUCH

Cornacen(a) Ha 00paOOTKY MEPCOHANBHBIX JTaHHBIX M IMEPCOHAJIBHBIX JAHHBIX
peOEHKa B IOPSAIKE yCTAaHOBICHHOM 3aKOHOAATEILCTBOM Poccuiickoit deneparum.

Hata HOAMKUCH pacpoBKa MOANUCH
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