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AIMUHHUCTPAIIUSI MYHULIMITAJIBHOTO OBPA3OBAHMUS
ABJYJIUHCKUN NOPOJICKOIM OKPYT OPEHBYPICKOM OBJIACTH

IMMOCTAHOBJUEHMUME
07.04.2022 No 416-n

r. Abaynuno

06 yrBepxnenun AAMUHUCTPATUBHOIO perylaMeHTa o npeaocTaBieHHIo
MYHHUMNANBHO#H yenyrn «Beinnara komnencanuy yacty POANTENILCKOH MIaThl 32
MPHEMOTP H yXOJ13a ICTbMH B MYHUIIMNAIBHBIX 06pa3oBaTebHbIX OpraHu3almsX,

HAXOMSALLUKXCS HA TEPPUTOPUH MyHUIIUTIANBHOTO 0bpazoBanns
ABrynuHCKnit ropoackoit okpyr Openbyprckoi obnactu»

Ha ocnosanun ®esnepansioro 3akona . or 27.07.2010 Ne 210-®3 «O6
CPraHH3alMK  NPEOCTABICHUS FOCYNIaPCTBEHHLIX M MYHMLMMATBHBIX YCITYI»,
PYKOBOACTBYACH cTathaMu 4, 16 VYcraBa MyHuuunaasHoro obpazoaHus
AbaynuHCKHE roposickoit okpyr Openbyprekoil 061acTH, coriacHo MPOTOKOITY
Ne 4-np 3acenanus KoMuccuu 1o UHDPOBOMY Pa3BUTHIO M HCHOJBIOBAHUIO

MHQOPMALMOHHBIX TexHonoru# B Openbyprekoit ofsact ot 29.12.2071
Ne 1/04-4 TIOCTAHOBJISIO:

1. VTBepauTL aIMWHUCTPATHBHBEI pernamMeHT Mo MNpeaoCTaBNeHHUIO
MYHHUMNAIBHOM YCIyrH «Bhlruiata KOMNEHCAUHK YacTH POAMTENLCKOM IUIaThl 3a
MIPHCMOTP M YXOJ 32 ACTEMH B MyHHLIMNATBHBIX 00pa30BaTeIbHBIX OPraHH3aLHUsIX,
HaxXO/UILKXCS HA TEPPUTOPUH MYHHMUMNAIBHOrO 00pa3oBaHus AGIyIHHCKHI
ropoicko# okpyr Openbyprckoit o6acTi» COrlacHO NPUIOKEHHUIO.

2. BO310XXHTh KOHTPOJIb 3a MCIOJHEHHEM HACTOSILErO MOCTAHOBIEHUS Ha
3aMECTHTeNs I1aBbl aJAMHHUCTPALMM [0 COLMAIBHOU [OJUTHKE — HAYaIbHHKA
yOpaBieHUs KyJIbTYpbl, CIIOPTa, TYpU3Ma M [ejlaM MOJIOASXH aaAMHHHUCTPAIIHH
MyHUIMnansHoro obpasosanus Mpaciok C.B.

3. ITocTaHOBJIEHME BCTYMNAET B CHIIy MocCie ero 0OHapoaoBaHMS.

I'nasa

MYHMUHMNANBHOro obpazoBaHus ; J.I1.IMaBnos
R

BepHo i3/ OB/

Havaneuuk obuiero oraena ;\1;1‘: \ OTAEN H.B.Hukugpoposa
Qe 7, !

Ny
Pazocnano: C.B.Usaciok, ynpapieuuid-o6pasosarus — 2, MKY «®ILYO»,
[10 - 2, MKY «MMTLl», paitonnoit 6ubnunorexe, tep.otaenam (B MMeKTPOHHOM
puge), OOPuMT (B onekrponHom Buzae), llpasutenscrsy — obnacru (s

3J1EKTPOHHOM BH/IE)




[Tpunoxenue Ne 1
K MOCTAHOBJICHUIO aIMUHUCTPALIIH

MYHUIIMIIAJIBHOTO 00pa30BaHuUs
ot 07.04.2022 Ne 416-n

AIMHHHMCTPATHBHBIN perjiaMeHT
110 MPEAOCTABJICHUI0 MYHULIMIIAJIBHOM YCJIYIH
«BbIIIaTa KOMIIEHCAUMH YACTH POAUTEIBCKOH IJIATHI 32 PUCMOTP M YXOJ 32
AeTbMH B I'OCYAAPCTBEHHBIX U MYHHLIUNAJIbHBIX 00pa30BaTe/IbHbIX OPraHU3aLUAX,
HaxoasAIMxcs Ha TeppuTopun OpeHO0yprekoit 0daacTu»

1. O01mue mos10KeHUA
IIpeaMeT peryJiMpoOBaHUA AIMMHUCTPATHBHOIO perjiaMeHTa

1. AJIMUHUCTPATUBHBIA PETJIaMEHT MPEIOCTABICHUS TOCYJapCTBEHHON YCIIyrU
(mamee — AIMUHUCTPATUBHBIN periiaMenT) «Brimiata kKoMIeHcalluu 4acTH POIUTEITHCKON
IJIaThl 3a MPUCMOTP M yXOJI 3a JAETBMH B TOCYJAPCTBEHHBIX M MYHHIIMIAIbHBIX
00pa3oBaTeNbHBIX OPraHU3alUAX, HAXOAAIuUXCsl Ha TeppuTopun OpeHOyprckoi oonacTu»
(manmee — MyHULMIIATbHAS YCIYra) yCTAHABIMBAET MOPSAOK M CTaHIAPT IPEIOCTaBICHUS
MYHUIMOATBHOM YCIyTH, B TOM 4YHUCJIE ONPEIETSeT CPOKM U MOCIEAOBATEIbHOCTD
aAMUHUCTPATUBHBIX TIPOIEAYpP (AEUCTBUI) MyHULIMTIATHLHOTO 0Opa3oBaHus AOQIyIUHCKUN
ropojackoil okpyr OpeHOyprckoil 00JacTH OCYIIECTBISIEMBIX MO 3ampocy (PU3HUECKOTO
auia U0 ero YmnojJHOMOYEHHOTO MpeAcTaBUTENs (fanee - 3asBUTENb) B Ipejaenax
MOJIHOMOYMH, YCTAHOBJIEHHBIX HOPMAaTUBHBIMH MPaBOBBIMH aKTamMu Poccuiickoii
®denepanuu, B COOTBETCTBUU ¢ TpeOoBanusimu denepanpHoro 3axkoHa ot 27 urons 2010
roga Ne 210-®3 «O0 opranuzaiuu nNpeoCTaBICHHS TOCYIapPCTBEHHBIX U MYHHUITUTIATBLHBIX
yeiyr» (nanee — deaepalibHbIN 3aKOH).

Kpyr 3asBurenen

2. 3asBUTENSIMHU SBIAIOTCS (QU3NYECKUE JIUIA, OOPATHUBIIUECS B OPTaH MECTHOTO
CaMOYTIPaBJICHUS/OPTaHU3ALMIO C 3alPOCOM O MPEAOCTABICHUN MYHUIIUIIATIBLHON YCIYTH.

OT “MeHM 3asBUTENEN MOTYT BBICTYNAaTh HUX IPEICTABUTEIN, UMEIOLIME INPAaBO B
COOTBETCTBHUM C 3aKOHOAATeNbcTBOM Poccuiickoit denepaiu aud0 B CUITy HAJEICHUS UX
B  TMOpSAKE, YCTAHOBJICHHOM  3aKOHOJAredabCTBOM  Poccuiickon — Dexpepauuu,
MTOJTHOMOYHSIMU BBICTYNaTh OT UX UMEHHU.

TpeGoBanus k nopsiaky HHGOPMHPOBAHMSA O MPEAOCTABICHUHU
MYHUIIUNAJIbHOM YCJYTH

3. Hudopmanus no BompocaM IpeaoCTaBICHUS MyHUIIUIIAJILHOW yCIyTU U YCIYT,
KOTOpbI€  SIBJSIIOTCS.  HEOOXOAMMBIMHU U OOs3aT€IbHBIMU  JJII  MPEAOCTaBICHHUS



MYHULIUINIAJIBHOW YCIYTH, CBEJICHUN O XOJ€ MPEAOCTaBICHUS yKa3aHHBIX YCIYT MOXET
ObITh TOJIy4eHAa HAa O(PUIMATBLHOM CaliTe OpraHa MECTHOTO CaMOYIPABJICHMS, a TaKXKe B
ANEKTPOHHOHN dopme uepe3 Eauubiil mopTasl rocyJapcTBEHHBIX U MYHUIIUIAIbHBIX YCIYT
(pynxuuit) OpenOyprckoii oonactu (www.gosuslugi.ru) (nanee - [loptan).

CnpaBoyHass uH@OpMalMsg O MECTOHAXOXKACHUH, Tpaduke padOThl, KOHTAKTHBIX
TenedoHax MHOTO(QYHKIHMOHAIBHBIX IIEHTPOB TMPEJOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHUIIUNANBHBIX yenyr (nanee - M®LI), Yy4aCTBYIOIIUX B Mpe0CTaBICHUU
MYHULIUTIATIBHONW yCcIyrd (MPU HATUYUU COTJIAIIEHUH O B3aWMOJEWUCTBUU, 3aKIIOYCHHBIX
Mexay MOL[ u opraHoM MECTHOIO CaMOyINpaBlieHHd (Janee COIJIalleHUuE O
B3aMMOJCHCTBUM),  OpraHax  MECTHOTO  CaMOYIpPAaBIICHHUS,  YYacTBYIOIIETO B
NPEIOCTaBIICHUN MYHUIIMNAIBHON YCIYTH, YKa3blBaeTcs Ha oO(QuIMaIbHOM CcaiTe,
UHPOPMAIIMOHHBIX CTEHJAaX B MECTax, IMpelHAa3HAYEHHBIX JJS MPEAOCTaBICHHUS
MYHHUIUITAITBHON YCIYTH.

II. Ctanaapr npeaocTaBjieHUs MYHUIIUIIAJIbHOM YCJIYTH
HaumeHoBaHMEe MYHMIUIIAJIBbHON YCJIYTH

4. HaumeHOBaHME MYHUIMIIATBHON yciyru: «Bpluiata KOMIIEHCAllMM —YacTd
POIUTENBCKONW TUIaThl 3a TPUCMOTP M yXOJ 3a JIeTbMU B TOCYAApCTBEHHBIX U
MYHHUITUTIATBHBIX  00pa30BaTEbHBIX OpTraHU3AIMAX, HaXOIAINIUXCS Ha TEPPUTOPUHU
OpenOyprckoit o0macTuy.

5. MyHununagbHas yciIyra HOCUT 3asiBUTEIIBHBINA MTOPSIIOK 0OpaIEeHN.

HauMeHoBaHue oprana, npeaocTaBjisiloNero MyHMIMNAJbHYI0 YCJIYTy

6. MynununaneHas ycnyra «Bslimata KOMIEHCAMM YaCTH POJUTEIbCKOM IMIATHI
3a MPUCMOTP U YXOJI 33 I€ThbMU B TOCYIapCTBEHHBIX U MYHUIIMIIAIBHBIX 00pa30BaTEIbHbBIX
OpraHu3anusIX, HaxoAsmmuxcsa Ha Ttepputopuu OpenOyprckodr oOjactu» (mamee —
MYHULIMIIAJbHAS ~ yCJIyra)  MPEAOCTaBIsieTCsl  aJMUHHCTpalel  MyHHMIMIIaIbHOTO
oOpazoBanusi AOmynmMHCKUN TOpoAckorl okpyr OpeHOyprckoir o6inactd B JUIE
ynpaBiaeHUs: 00pa30BaHUs aAMUHUCTPALIUN MYHHUIIMIIAILHOTO 00pa3oBaHust AOTyJIMHCKUN
ropojackoi okpyr OpeHOyprckoi 001acTH.

7. B mpenmoctaBneHMM MYHUIIMIAIBHON YCIYTHM YYacTBYIOT OpraHU3alliu, K
KOMTIETEHIIMA KOTOPBIX OTHOCHUTCS 3arpalirnBaemasi HHQOopMars.

8. 3ampeniaercss TpeOOBATh OT 3asABUTEINSI OCYIIECTBICHUS NEHCTBUI, B TOM YHUCIE
COTJIacCOBaHWM, HEOOXOAMMBIX JJIsl MOJNyUYEHUS MYHUIIMIAIBHON YCIYTH U CBS3aHHBIX C
oOpaiieHueM B WHBIE MYHHIIMITATbHBIC (TOCYAapCTBEHHBIC) OpraHbl M OpPTaHU3allUH, 3a
UCKJTIOYCHHEM TIOJMYyUYEHUS! YCIIYT, BKIIOYCHHBIX B IMEPEUYCHb YCIYT, KOTOPHIC SBIISIOTCS
HEOOXOJUMBIMU U 00S3aTeIbHBIMU JJII MPEIOCTABICHUS MYHHUIMIAIBHBIX YCIYT,
YTBEPKIAEHHBIN B ITOPSAIAKE, YCTAHOBJIEHHOM 3aKOHOIATENbCTBOM Poccuiickon denepanum.

Pe3yabTaT npenocraBieHus MyHUIIUNIAJIBHON YCJIYTH

9. Pe3ynpTaToOM MpenoCTaBICHNs MyHUIIMITAILHOM YCIIYTH SIBISETCS:



1) IlpuHsTHE penieHus: 0 Ha3HAYEHUH BBIILIATH KOMIICHCAIIMH YaCTH POIUTEIILCKOM
IUIaThl 32 TPUCMOTP M yXOA 3@ JETbMH B TOCYAAPCTBEHHBIX W MYHHUIUIAIbHBIX
0o0pa30BaTeNIbHbIX OpraHU3alMsIX.

2) lpunstue pemeHus o0 OTKa3e B HA3HAYCHUU BHIIJIATHI KOMIICHCAIIMH YaCTH
pPOJIMTENBCKONW IUIATBl 3a MPUCMOTP MU YXOJI 3a JETbMH B TOCYJAapCTBEHHBIX MU
MYHHUIIMIIAIBHBIX 00pa30BaTEIbHBIX OPraHU3aLUsX.

3asBUTENI0O B KayeCTBE pe3yibTaTa MPENOCTABICHUS MYHULUNAIBHON YCIyru
o0ecrneunBaeTcs Mo ero BHIOOPY BO3ZMOKHOCTh TOTYUYESHUS:

a) DJIEKTPOHHOI'O JIOKYMEHTA, IMOANMMCAHHOIO YIHOJHOMOYEHHBIM JIOJKHOCTHBIM
JIMIIOM C UCTIOIb30BAaHUEM YCHIICHHOM KBATH(PUIIMPOBAHHON AJIEKTPOHHOM MOIIHICH;

6) JOKyMeHTa Ha OYMa)XHOM HOCHTEJNIE, TMOJITBEPKAAIOIIETO COJEpKAHHE
AIIEKTPOHHOTO JOKYMEHTA, HAIPABJIEHHOI'O OPraHOM (OpraHu3anuen).

Pe3ynpTaT mpenocTaBieHUss MyHULUIIAIBHON YCIYTHM HANpaBiseTCs 3asiBUTENIO: C
ucnonp3oBanueM Ilopraia B  (Qopme dSIEKTPOHHOrO JTOKyMEHTa, MOJAMNUCAHHOTO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM  C  MCHOJIb30BAaHUEM  YCWICHHOU
KBAJIM(UUMPOBAHHON 3JeKTpoHHOW noanucu (nanee - OII); Ha 3IEKTPOHHYIO MOUTY
3asiBUTENIS, YKa3aHHYIO B 3asBJICHHUM; JTUOO BBIIAETCS HA PYKH MPU JIMYHOM OOpalleHUN.

3asBUTENIO MPEIOCTABIISIETCS. BO3MOKHOCTh COXPAaHEHHUSI AIEKTPOHHOTO IOKYMEHTA,
SBJIAFOLIETOCS PE3YJIBTATOM IIPENOCTABICHUS YCIYTH U MOANKMCAHHOTO YIIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C MCIIOJIb30BaHUEM YCUJICHHOM KBanuduuupoBanHoi OIl, Ha cBoux
TEXHUYECKUX CpPEJCTBAX, a TaKK€ BO3MOXHOCTb HAIPaBJIEHHUS TAKOIrO 3JIEKTPOHHOIO
JIOKYMEHTA B UHBIE OpraHbl (OpraHu3alum).

Cpoxk npenocraB/jieHUs MyHUIHMIIAJIbHOH YCJIYTH

10. Cpok mnpemocTaBiaCHUS MYHHIIMIAIBHOW YCIYTH, B TOM YHCIE C YYETOM
HEOOXOIMMOCTH OOpalleHusi B OpraHu3allii, Y4YacTBYIOIIME B TPEIOCTaBICHUU
MYHHUITUTIATBHOM YCIIYTH, COCTaBisieT He Oonee 15 paboumx AHEW co MHS perucTpanuu
3asBJICHUS B OpTraHe MECTHOTO CaMOYIIpaBJICHUs/OpraHu3aIiu.

Cpox Bbiauu  (HampaBJeHHUs) JOKYMEHTOB, SIBISIONIMXCA  PE3YJbTATOM
MPENOCTABIICHUS MYHUIUIIAIBHON ycIyru — 5 pabo4yux JHEH ¢ MOMEHTa MPUHSATHUSA
perieHusl.

HopmaTuBHBIE IPpaBOBbIE AKTHI, PeryJupylolue nNpeaocTaBjieHue
MYHUIUNAJIbHOM YCJIYTH

11.  TlepedyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHUPYIOIINX MPEIOCTABICHUE
MYHHUITUTIATBHOW YCIyTH (C yKa3aHHEM WX PEKBH3UTOB M HCTOYHHKOB OQHUIIMATHHOTO
onyOJIMKOBaHUs), pa3MeniaeTcs Ha OQUIIMaIbHOM CalTe MYHMIIUIIAJBHOTO OO0pa30BaHUS
AOynuHCKHI TOpoACKON OKpyr OpeHOyprckoil oOmactu, ympaBieHuUE 0O0pa3oBaHUS
MYHULIUIAIBHOTO oOpazoBaHus  AOAYJIMHCKHHA  TOPOJICKOM OKpYT: (http://
http://560u012.ucoz.net/ ) B HH(GOPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTH «HTepHET» 1
[Topraie.



http://56ouo12.ucoz.net/

HcuyepnbiBawomnuii nepeyeHb J0KYMEHTOB, HE00X0AUMbIX U 0013aTeJIbHBIX B
COOTBETCTBHM ¢ HOPMATHUBHBIMH NMPAaBOBbIMH AKTAMH JIJIf1 IPEA0CTABJICHUS
MYHUIIUNAJIbHOM YCJIYTH

12. Jlnsa nonydeHus: MyHUIIUIIATBHONU YCIYTH MPEICTABIISIOTCS:

3asiBeHUe 10 QopMme, ykazaHHOW B mpuiiokeHun Ne 1 Kk AJMHUHHUCTPATUBHOMY
periiaMeHty (eciM MpPeNoCTaBICHUE MYHHUIMNAIBHOW YCIYTM OCYIIECTBISIETCS B
3NIEKTPOHHOM Buje uepe3 [lopTai, 3asBnenue 3amnonHseTcs mo Gopme, mpeCTaBICHHON Ha
[Toprane, 1 OTAENBHO 3asIBUTENEM HE MPEACTABISAETCS);

JIOKYMEHTBI, KOTOPBIC SIBJISIOTCS 00S3aTEIIBHBIMUA B COOTBETCTBUU C HOPMATUBHBIMU
MPAaBOBBIMM aKTaMU JUIsl MPEAOCTABICHUS MYHULMNAIBHOM YCIYIM U YCIYT, KOTOpBIE
SBISIIOTCS HEOOXOMMMBIMUA W OO0S3aTENIbHBIMU I TIPEIOCTABICHUS MYHHUITUTIATHHOM
YCIIYTH MOJIEXKAINX NPEICTABICHUIO 3asBUTEIIEM:

1)  JIOKyMEHT, MOITBEP)KAAMOIIUN IOJHOMOYHS MPEICTABUTEIS 3asBUTEISA, B
CJIy4ae €Clid ¢ 3asiBJIeHUuEM oOpaIiaeTcs IpeICTaBUTEINb 3asiBUTEIS.

2)  JIOKyMEHTBI, IOJATBEPKIAIOIIHE TPABO HA KOMIICHCAITHUIO.

3)  CmpaBka, HOATBEPXKIAIOIIAs COJIEPKAHUE BTOPOTO peOCHKA U MOCIEIYIOIINX
JIeTe B Jpyroil o00pa3oBaTENbHON OpraHU3alllM, pealu3yiouleil 00pa30BaTEIbHYIO
IporpaMMy JOLIKOJIBHOIO OOpa3oBaHMs, MpH YCIOBUM, €CIIM JABOE€ U Oonee aeren
NOCELIAI0T MHOE 00pa30BaTeNIbHYI0 OPraHU3alIHIO.

HcuyepnbiBaouuii nepeyeHb 10KYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH aKTAMH Uil IPEAOCTABJICHUS MYHHULIMIIAJIbHON YCIYIH,
KOTOPbIE HAXOAATCH B PACHOPSAKEHUH FOCYIAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPABJICHUS U HHBIX OPIraHOB, YYACTBYIOILIMX B IIPEeI0CTABJICHUMN
rocyJapCcTBEHHBIX YCJIYT

13. Wuble TOKyMEHTHI, HEOOXOAUMBIC JJIS MPEAOCTABICHUS MYHHUIIUIAIBHON
YCIIYTH, KOTOPbIE€ HAXOAATCA B PACHOPSKEHUHM TOCYIApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIpaBJI€HUS W HWHBIX OPraHOB W OpraHu3alui, y4acTBYIOIIMX B
NPEAOCTABICHUA MYHHULMNAIBHON YCIYTHM, U KOTOpBIE 3asBUTEIb BIPABE MPEACTABUTH
CaMOCTOATEIIBHO:

1)  JIOKyMEHT, YIOCTOBEPSIOIIMK JIMYHOCTb 3asABUTCISA WM TPEICTABUTEIS
3asIBUTEJIA.

2)  CBUACTEILCTBO O POXKJICHUH JICTEH.

Ecau nokyMeHThl (MX KOMHMM WU CBEJEHUS, COJEpIKalllhecs] B HUX), YKa3aHHbIC B
HACTOSIEM TIYHKTE, HE TPEACTABISIOTCS  3asBUTEJIEM  CaMOCTOSTENbHO, OHH
3ampaliuBalOTCsS  YIOJTHOMOYECHHBIMU JOJDKHOCTHBIMU JIUIIAMH B TOCYAapCTBEHHBIX
OopraHax, OpraHax MECTHOTO CaMOYIIPaBJICHUS U TMOJBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOTO CAaMOYIIPABIICHHUS OpraHU3alusX, B PaCIOPSKEHUU
KOTOPBIX HaXOAATCS YKa3aHHbIE JOKYMEHTBHI.

14. 3anpemaetcs TpeOOBATh OT 3aABUTEIIS:

MPEICTABIICHUS] JOKYMEHTOB W WH(OpMAIMM WIM OCYIIECTBIEHUS JCHCTBUH,
MPEACTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM  aKTaMH, PETrYJUPYIOIIMMH OTHOILICHMS, BO3HUKAIOIIME B CBSI3H C



IPEIOCTABIEHUEM MYHULMIIATBHON YCIYTH;

IpPEJICTaBICHUS JIOKYMEHTOB M HMH(pOpMAlUH, KOTOPbIE B COOTBETCTBUM C
HOpPMAaTUBHBIMM  TpaBOBbIMM  akTaMu Poccuiickoit  ®enepauuu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu OpeHOyprckoil 00JacTM ¥ MYHHULMIAIBHBIMU MPABOBBIMH aKTaMHU
HaxXOAATCsl B PAacHOPsDKEHUHM OPraHoB, MPEJOCTaBISIOIIMX TOCYAApCTBEHHBIE YCIYIH,
OpraHoB, MPEJOCTABISAIONINX MYHULIUIIAIbHBIE YCIYTH, HHBIX TOCYJIapCTBEHHBIX OPraHoOB,
OpraHOB MECTHOI'O CAMOYIMpPABICHUS JUOO IOABEIOMCTBEHHBIX T'OCYAAPCTBEHHBIM
OpraHaM HJIM OpraHaM MECTHOIO CaMOYIIPAaBJIICHHUs OpraHU3alui, 3a HCKIIOYEHHEM
JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 cratbu 7 denepanbHOro 3aK0Ha;

NPE/ICTaBICHNUS TOKYMEHTOB U HH(QOPMAIINH, OTCYTCTBUE U (MJIM) HETOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAIMCh IMPH IMEPBOHAYAIBHOM OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOJUMBIX ISl TIPEIOCTABICHUSI TOCYJApPCTBEHHON yCIyru, TU00 B MPEIOCTaBICHUU
rOCyJapCTBEHHOM YCIYrH, 3a HUCKIIOUEHHEM CIy4aeB, MPEAYCMOTPEHHBIX IYHKTOM 4
gacTu 1 ctaten 7 denepasbHOro 3aKOHA.

15. 3asgBuTtens BIpaBe NpeACTaBUTh JOKYMEHTHI CIEAYIOUIMMH CIIOCO0aMu:

1) mocpeacTBOM JTHYHOTO OOpAIlCHNUS;

2) B DJIEKTPOHHOM BHUJIC;

3) MOYTOBBIM OTIIPABJICHHEM B aJIpEC OpraHa MECTHOTO CaMOYIIPABIICHHS.

16. 3ampoc u mnpunaraemple K HEMy JOKYMEHTbl Ha OyMa)XHOM HOCHUTENE B
NOJUIMHHUKAX JU00 B BHUJE KONUU NPEACTaBISAIOTCSA 3asBUTENIEM MOCPEACTBOM JIMYHOTO
oOpailieHus1 B OpraH MECTHOTO CaMOYIIpaBJICHUs, TM00 B OPraHU3AlNI0, YYaCTBYIOIIYIO B
IIPEIOCTABICHUN MYHUIIUNIAIBHON YCIIYTH.

17. JlokymMeHTBl B DJJIEKTPOHHOM ¢opme, BKIOYas CPOPMUPOBAHHOE B
ANEKTPOHHON (oOpMe 3asBJIEHUE, MPEICTABISAIOTCSA 3asBUTENIEM C HCIOJIb30BaHUEM
[Toprana nu0o0 Ha PIEKTPOHHYIO IIOYTY OPraHa MECTHOI'O CaMOYIIPaBJICHUS.

HcuyepnbiBaouuii nepeyeHb 0CHOBAHUI /151 0TKAa3a B IpHeMe IOKYMEHTOB,
HEO0XOAMMBIX /ISl PEeI0CTABJICHUA MYHUIIUIIAJIbHOM YCJIYT'H

18. OcHoBanmsMH JJIi OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHNS MYHHUITUTIAILHON YCITYTH, SBIISIFOTCS:

1) mpencraBieH HEMONHEBIM IE€pPEYEHb JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 12
AJIMUHUCTPATUBHOTO PETJIaMEHTA,

2) HEIOJIHOE 3aIlOJIHCHKE 3asIBIICHMS,

3) TEKCT 3asBJICHHS M TPEICTABICHHBIX JOKYMEHTOB HE IOJIACTCS MMPOYTEHHIO, B
TOM YHCIIE TIPH MPEJCTABICHUHU JOKYMEHTOB B DJICKTPOHHOM BHJIE:

AJIEKTPOHHBIE JOKYMEHTBHI TPEJACTaBleHb B (opMarax, HE MPEAyCMOTPEHHBIX
AJMUHUCTPATUBHBIM PETIaMEHTOM;

HapylmieHbl TpeOOBaHMS K CKAaHUPOBAHHUIO TPEJCTABISEMBIX JOKYMEHTOB,
IPETYCMOTPEHHBIC AIMUHUCTPATUBHBIM PETIIAMCHTOM;

4) He ykaszaHbl (paMHJIHS, MMs, OTYECTBO, aApPEC 3aABUTENSA (€ro MpPEACTaBUTEIIA)
100 TTOYTOBEIN aapec, 0 KOTOPOMY JOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

5) mpencTaBieHHBIE JOKYMEHTHI COIEPIKAT MOJUYUCTKM M MCIIPABIEHUS TEKCTa, HE
3aBEPEHHBIE B MIOPAJIKE, YCTAHOBJIEHHOM 3aKOHOIATENLCTBOM Poccuiickon denepannu;

6) B 3asABJIEHHUU COIEP)KATCS HELEH3YypHBbIE JTHOO OCKOPOUTEIbHBIE BHIPAXKEHUS,



YIPO3bl )KU3HU, 310POBbIO, UMYIIECTBY JOJKHOCTHOIO JIMIA, 4 TAKXKE WIEHOB €r0 CEMbH,
IIPU 3TOM 3aIBUTENIO COOOIIAETCS O HEAOMYCTUMOCTH 37I0YIOTPeOICHUS TIPABOM;

7) TmpeAcCTaBIEHHBIC JOKYMEHTBI YTPAaTHJIW CHIY Ha MOMEHT OOpalleHHus 3a
MYHULHUIIAJIIBHON YCIIYTOH;

8) Bompoc, yka3aHHBIA B 3asBICHHH, HE OTHOCHTCSA K IMOPSAAKY IMPEIOCTABICHHUS
MYHULHUNAIBHON YCITyTH.

Pemenne 00 oTka3e B MpueMe JAOKYMEHTOB TMOJIUCHIBAECTCS YHOJIHOMOUYEHHBIM
JOJKHOCTHBIM JIMLIOM U BBIJAETCS 3aABUTENIO C YKA3aHUEM IPUYMH OTKa3a.

Pemenne 00 oTka3e B mpueMe JOKYMEHTOB 1O 3asBICHUIO, IOJAHHOMY B
IeKTpOHHON (opme depe3 [lopran, MoAMUCHIBACTCS YIOJIHOMOYECHHBIM JTOKHOCTHBIM
JUIIOM C WCTOJh30BaHMEeM KBamupummpoBanHoi DIl u HampaBiseTcs 3asBUTEIIO 4depes
[Topran He mo3aHEE ClleyOUIEro padboyero AHS ¢ AaThbl MPUHATUS PELICHHS 00 OTKa3e B
pruemMe JOKYMEHTOB.

He nomyckaercst oTka3z B NpueMe 3asBICHUS U UHBIX JIOKYMEHTOB, HEOOXOJAUMBIX
JUISL IPEIOCTABIIEHUS YCIIYTH, B CIy4ae, €CIH 3asiBJICHUE U JOKYMEHThI, HEOOXOAUMBIE IS
MPEIOCTaBICHUSI YCIYTH, MTOJaHbl B COOTBETCTBUM C MH(OpMAaIuel 0 cpokax U MOpSJIKe
MpeIOCTaBIEHUs yCIIyTH, onmyOaukoBanHou Ha [Toprare.

HcuepnbiBaomuii nepevyeHb OCHOBAHUM JJIsl IPUOCTAHOBJICHUS WIHM 0TKAa3a B
NMPeI0CTABJICHUN MYHUIIUNIAJIBLHON YCJIYIH

19.  OcHoBanus U1 TPUOCTAHOBICHUS MPEIOCTABICHUS MYHUIIUTIATBHON YCIIyTH
OTCYTCTBYIOT.

20.  OcHoBaHus AJs 0OTKa3a B MPEJOCTABICHUH MyHUITUTIAIBHON YCIYTH:

1) 3asgBUTENHL HE COOTBETCTBYET KAaTE€rOpUM JUI, HMMEIOUMX TMpaBO Ha
IIPEIOCTABICHUE YCIYTH;

2) HaTu4ue TMPOTUBOPECUYMUBBIX CBEJCHUIN B 3asABJICHUU O MPEIOCTABICHUM YCIYTH U
CBEJICHUSX, TIOJYYCHHBIX B TIOPSIKE MEKBEIOMCTBEHHOTO B3aUMOICHCTBUS;

3) HaIM4uue CBEICHUM O JINILIEHUH POAUTEIbCKUX MPAB;

4) Hanmuuue CBeACHUI 00 OTpaHUYCHUH B POJAUTEIIbCKUX MPaBax;

5) Hanmuuue cBeneHuit 00 oToOpaHMu peOeHka (JeTeil) mpu HEemoCPEeACTBEHHOM
yIpo3€ €ro *KU3HHU WU 3I0POBBIO.

Pemenne 00 oTkasze B MpenOCTaBICHUH MYHHUITUNAIBHOW YCIYTH TOJITUCHIBACTCS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM M BBIIACTCS 3aABUTENIO C YKa3aHUEM NPUYUH
OTKa3a.

Pemenne 00 oTKa3e B MpeNOCTaBICHUU MYHULMIIAIBLHON YCIYIM MO 3asBJIEHUIO,
MOJIAHHOMY B 3JIeKTpoHHOM (opme uvepe3 [lopran, moamuceiBaeTcsi yNnOJHOMOYEHHBIM
JOJHKHOCTHBIM JIMIIOM C HCIIOJIb30BaHMeM KBannpuuupoBanHoi Ol u HampasiseTcs
3asBuTelno yepes [lopran.

[locne ycTpaHeHUsT TPUYMH, TMOCTYKUBIIMX OCHOBaHMEM Uil OTKa3a B
NPEIOCTaBICHUN MYHHIIMITATLHOW YCIYTH, 3asBUTEIh BIIpaBe 0OpaTUTHCS MOBTOPHO IS
MOJIYYCHUS] MyHHUITUTIAITBHON YCITYTH.

He nomyckaercst 0Tka3 B MPeOCTABICHUH MYHUIIMITAIILHON YCIyTH B CIIy4ae, eciiv
3asBJICHUE M JIOKYMEHTBI, HEOOXOAUMBIC ISl MPEIOCTABICHUS MYHHUIIUTIATHHOU YCIIYTH,
NOJIaHbl B COOTBETCTBHM C HH(pOpMalnmeld O CpoKax W TMOpsAKE MperoCTaBICHUs



roCy/IapCTBEHHOU ycnyTH, onmyonukoBanHoi Ha [lopTane.

Ilepedens yciayr, KOTOpbIe ABJSIIOTCS HEOOXOAUMBIMHU M 00513aTeIbHBIMHM JIJIsI
NpeaocTaBjJeHusi MyHUIIMIIAJIbHOH YCJIYTH, B TOM YHCJI€e CBeIeHHUs 0 JOKYMEHTe
(mokyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3aLlMsIMH, YYACTBYIOLIUMH B

NnpeaoCcTaABJIeHHH MYHUIIUNIAJIBLHOM YCJIYTH

21. Ycayru HeoOXoauMmble U 00s3aTeNbHbIC JIs1 MPEAOCTABICHHUS MyHHUIIUITATBEHON
YCIIyTH OTCYTCTBYIOT.

HOpﬂI[OK, pasMep 1 OCHOBAHUA BHUMaHUA FocyﬂapCTBeHHOﬁ NOIIJIMHBI HJIN
HHOM IJ1aThbI, B31MaeMoOH 3a NnmpeaocraBJICHUEC MyHI/IIII/IHaJIbHOﬁ YCIayru

22.  MyHununaibHas yciayra npenocTaBisieTcs OeCIIaTHO

MaxkcuMainbHBIA CPOK 0:KUJAAHUSA B 0Uepeau NMpH nojaaye 3asiBJeHUus 0
MpPeI0CTABJICHUH MYHNIUNAJIBHON YCJIYIH, YCIYTH, MPEeA0CTABISIEMOM
opraHu3anmeil, y4acTByIleil B IpeI0CTABIeHNH MYHUIMIIAJILHON YCJIYId, U IPU
MOJIyYeHUM Pe3yJIbTaTa NpeJ0CTABJEHUsI TAKUX YCIYT

23. MakcuManbHBI CPOK OXHJAHWA B OUYEpPEAM MpU TMOAade 3asBICHUS U
JOKYMEHTOB, HEOOXOJMMBIX JUIsl TPENOCTaBICHUS MYHUIMNAIbHOW YCIYyTH WU
IIOJIYYEHHUsI pe3yJIbTaTa IPEAOCTABICHUS MyHULIUIAIBHON YCIIYTH, COCTABIAET 15 MUHYT.

[IpenBapurtenbHas 3amuchb Ha TpHEM JUIsl MOAAYM 3asIBJICHUS 3asBUTENII MOXET
OCYLIECTBISITECA C HMCIOJIb30BaHUEM TesedoHa, dyepe3 OPUUHUAIbHBIM CalT, IpH 3TOM
3asIBUTENI0 00€CIIEYNBAETCS BO3MOKHOCTB!

a) O3HAKOMIJICHUSI C PEKUMOM pPaOOThl OpraHa MECTHOTO CaMOYIPABIICHUS WIIU
OpraHu3allMM, Y4YacTBYIOIIEW B OKa3aHUM MYHULHIAJBHOM YCIYrHM, a TaKXe ¢
JOCTYITHBIMU JUJIS 3alIMCH HA PUEM JaTaMU U UHTEPBAJIAMHU BPEMEHH IIPUEMA;

0) 3ammcu B JoOble CBOOOAHBIC ISl TpuUeMa JaTy W Bpemsi B Tpenenax
YCTaHOBJIEHHOTO Tpaduka mprema 3asiBUTeeH.

Cpox 1 nopsA0K perucTpanum 3asiBJIeHU 3asABUTEIs
0 MpeI0CTABJIEHUN MYHUIMIIAJIbHOMN YCJIYTH U YCJIYTH, IPe0CTABJIsIEMOM
opraHu3anuei, ydacTBywlileil B npeaocTaBJIeHHH MYHUIIUNIAJIBLHOM YCJIYTH, B TOM
ymcIe B JJIEKTPOHHOH popme

24. Peructpainus 3asBICHHS O TIPEAOCTABICHUU MYHUIUNAIBHOW  YCIyTd
ocyiiecTBisieTcs B TedeHue 1 pabouero gHS C MOMEHTa €ro IMOCTYIUICHUS B TOPSJIKE,
ONPEAECIICHHOM MHCTPYKIMEN O IEIONPOU3BOJICTBY.

Opran MECTHOTO caMOyITpaBJICHUS/OpraHu3aius 00eCIeuynBaeT MprueM JTOKYMEHTOB,
HEOOXOJMMBIX IS  TPEJAOCTABICHUS  MYHHIIMNAIBHOW  YCIYTH, TOJAHHBIX C
ucrosnib3oBanueM lloprama, m wux peructpanuio 0e3 HEOOXOIUMOCTH TOBTOPHOTO
MPE/ICTABIICHUS 3aSBUTEIISIMA TaKUX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €CIIM WHOE He
YCTaHOBJIEHO 3aKOHOIATENBCTBOM Poccuiickon Penepanumu.



TpedoBaHus K MOMeLIEHUSAM,
B KOTOPBIX MPeI0CTaABJsIETCS MYHUIIUNAJILHAS yCJIyra,
K 3aJ1y O:KUIaHMsI, MeCTaM JIJIsl 3a10JTHEHUsI 3asiBJICHHH 0 Mpea0CcTaBJIeHU
MYHUIMIAJIbHOH YCJIyTd, HHPOPMANMOHHBIM CTEHAaM, He00XO0AUMBbIM JIJIsI
NnpeaocTaBJIeHUs] MyYHHMIMIIAJIbHOM YCIYTH, B TOM YHCJ€e K o0ecnedeHn 10
AOCTYIHOCTH /IJISi HHBAJIMI0B YKA3aHHbIX 00beKTOB

25. Ilpuem 3asBUTENEH NOHKEH OCYIIECTBIATHCS B CHEIUATBHO BBIJICICHHOM IS
ATUX LEJIEN TOMEIICHUHU.

[TomereHus1, B KOTOPBIX OCYIIECTBIISETCS MMPUEM 3assBUTEIICH, TOHKHBI HAXOAUTHCS
B 30HE TEMIEXO0HOW TOCTYITHOCTH K OCHOBHBIM TPAHCITOPTHBIM MaruCTPaJIsiM.

26. TlomemeHnus s mnpueMa 3asBUTENICH JODKHBI  OBITH  000PYIOBAHBI
Ta0JIMYKaMU C yKa3aHuEM HoMmepa KaOuHeTa, (paMUIMH, UMEHH, OTYECTBA U JOJHKHOCTU
MYHHUITUIIATBHOTO CIIY)KAIlleT0, OCYIIECTBIAIONIETO NPEIOCTaBICHUE MYHUIIMITATIbHON
YCIIyTH, pexuMa paboThI.

27. Jlna oxugaHus 3asBUTEISIMU TPUEMA, 3alOJHEHUS HEOOXOAMMBIX JUIs
MOJIYYCHUS] ~ MYHHUIIMIAIBHOW  YCIYTM  JOKYMEHTOB  JIOJDKHBI ~ UMEThCS  MeECTa,
000pYyIOBaHHBIE CTYJIBSIMU, CTOJIAaMU (CTOMKAMU).

28. Mecta nns  3amojIHEHUS  JIOKYMEHTOB — o0ecredyuBaroTcs — oOpasiamu
3aIOJTHEHUS JOKYMEHTOB, OJJaHKaMH JOKYMEHTOB M KaHIEISIPCKUMH MPUHAICKHOCTIMU
(mucyast Oymara, pydka).

29. Mecra npe10CcTaBICHNS MYHUITATIATLHON YCIYTH JOJIKHBI OBITh:

00OpyZOBaHBl CHCTEMaMH KOHJIWIIMOHUPOBAHHS (OXJaKICHUS U HarpeBaHUs)
BO3MIyXa, CPEACTBAMH IMOXKAPOTYIICHHUS] U OTIOBEIICHUS] O BO3HUKHOBCHHH YPE3BBIYAHON
CUTYaIVH;

oOecrieueHbl JIOCTYIMHBIMA MECTaMH OOIIECTBEHHOTO TIOJb30BaHUS (TyasleThl) U
XPAHECHUS BEPXHEN OHECHKIbI 3asIBUTEIICH.

30. TpeboBanusi K  YCIHOBUSM  JOCTYMHOCTHM  TPU  TPEIOCTABICHHUU
MYHUIIUNIATBHOM ~ YCIOYTd JUIsl MHBAJUIOB OOECMEYMBAIOTCS B COOTBETCTBUU  C
3aKOHOJATeILCTBOM Poccuiickoit ®Denepaniu W 3aKoHOAATENIbCTBOM OpeHOyprckoit
0071aCTH, B TOM YHCJIE:

1) ycnoBust st GECIPENATCTBEHHOTO J0CTyNna (BXOI 00OPYAYeTCsl CIeUalbHbIM
MaHIyCOM, TEPEIBIKEHNE TI0 TIOMEIICHUIO JTOJDKHO OOecreunBaTh OECIPEnsTCTBEHHOE
MIEPEMEIICHIE U Pa3BOPOT CIICIMAIBHBIX CPEACTB IS MEPEABIKCHUS (Kpecea-KOJSICOK),
000pYyIyIOTCS MeCTa OOIIECTBEHHOTO MOJIB30BAaHMUS) K CPEACTBAM CBSI3U M HH(POPMAIIHH;

2) CONPOBOXKICHHE WHBAJIMIOB, HMMEIONIMX CTOMKHE pPacCTpOiCcTBa (PYHKIIUH
3pEHUS U CAMOCTOSITEIIBHOTO MEPEABMKEHUS, U OKa3aHUE UM ITOMOIIIH;

3) HamIexaimiee pasMelleHHe O00OpymOBaHHMS W HOCHTENCH HH(OpMAINH,
HEOOXOJIUMBIX Il o0ecreueHus OeclnpensTCTBEHHOrO JOCTyna HWHBAJIUAOB K
TOCYapCTBEHHOU YCIIYTE C YIETOM OTPAaHUUYCHUHN MX KU3HEACSITCIHHOCTH;

4) nybaupoBaHHE HEOOXOJMMOM JUIS WHBAIMIOB 3BYKOBOM M 3PHTEIBHOM
uH(dOpMaIuK, a TAaKXKEe HAAMUCEHN, 3HAKOB M HHOW TEKCTOBOW U rpadudeckoil mHGOpMAaIHH
3HaKaMH,  BBITIOJIHEHHBIMH  pelibeHO-TOYeuHbIM  mmpudrtom  bpaiinsa,  momyck
CYpAOIEPEBOTUNKA U TU(DIOCYPIOTIEPEBOTUNKA;



5) momyck coOaKH-IIPOBOAHKMKA IPH HAJIWYHMK IOKYMEHTA, MOATBEPHKIAIONIETO €€
crienuagbHOoe 00yYeHHEe U BbIJIaBAEMOro 1o ¢opMe U B MOPSAIKE, KOTOPHIE ONPEACIISIIOTCS
dbenepaibHBIM  OpPraHOM HMCHOJHUTEIBHOM BJIACTH, OCYIIECTBISIOMMM (PYHKIUU TI0
BbIPAa0OTKE U peanu3allid TOoCyJapCTBEHHOM MOJUTUKA U HOPMATUBHO- IPABOBOMY
peryaupoBaHuio B chepe COlMaIbHON 3alUThI HACETICHUS;

6) okazaHue CIEHHUATMCTAMH, MPEIOCTABISIONIUMA MYHHUIIMIAIBHYIO YCIIYTY,
MOMOIIM WHBaJuAaM B MPEOAOJECHUU OapbepoB, MEMIAIOIIUX MOJYYECHUIO MMM YCIYT
HapaBHE C JIPYTUMH JIULIAMHU.

Iloxka3atenu HAOCTYITHOCTH U KadeCTBa MyHI/IHI/IHaJIbHOﬁ YCayru, B TOM 4ucjie
KOJINY€CTBO B3aHMOHeﬁCTBHﬁ 3asiBUTEA € JOKHOCTHBIMHU JIMIIAMMU IIPH
npeaocraBJICHUA MyHI/IIII/IHaJIbHOﬁ YCayru

31. TlokazaTemsiMM JOCTYIMHOCTH TMPENOCTABICHUS MYHUIIMIAIBHON YCIyTH
SBJISIIOTCSL:

1) OTKpPBITOCTh, IOJIHOTA U JOCTOBEPHOCTh HH(pOpPMalLUMU O TOpSAKE
IPEIOCTABICHUS! MYHULIMIIAJIBHONW YCIyTH, B TOM YHCJE B 3JIEKTPOHHOU (opme, B ceTH
HNurepner, Ha [lopraie;

2) columoieHre CTaHaapTa MPEIOCTABICHUS MYHHIIUIIAIBHON YCITYTH;

3) mpenocTaBieHHEe BO3MOXKHOCTH [MOJAYd  3ampoca O  [PEIOCTaBICHUU
MYHULIANIAIBHOMN YCIIYTU U TOKYMEHTOB 4yepes [lopra;

4)  npemocTaBiCHHE  BO3MOXKHOCTH  IOJydYeHHs  HHPOpMANUU O  XO.Ie
IIPEAOCTABICHN MYHMIMIIAIBHON yCIyrd, B TOM uucie yepe3 Ilopranm, a Takxke
IPEIOCTaBICHUS] pe3yjbTaTa YCIyT'M B JIMUHBbIA KaOMHET 3asBuTeNs (IpU 3aroIHEHHUU
3asBneHus yepes [lopran).

5) BO3MOXXHOCTh MMOJyYEHHs MYHHIIUIIAILHON YCIAYTH B MHOTO(DYHKIIHOHAIEHOM
LEHTPE MPEAOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

32. IlokazarensiMu  KadecTBa MPENOCTABICHUS  MYHHIMIIAIBHOW  yCIyTH
SBJISIFOTCSL:

1) orcyrcTBUE ouepeneli npu npreMe (Bblaaue) JOKYMEHTOB,;

2) OTCYTCTBHE HApPYUICHUN CPOKOB MPEIOCTABICHUS MyHHIIUTIAIBHOW YCITYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX JKAJIOO CO CTOPOHBI 3asBUTEINCH MO pe3ysbTraTaM
IIPEOCTAaBICHNS MYHUIIUIIAJIBHON YCIIYTH;

4) KOMIICTEHTHOCTb YIOJIHOMOYCHHBIX JIOJDKHOCTHBIX JIMII OpraHa MECTHOTO
CaMOYIIPAaBJICHHUs], YYAaCTBYIOIIMX B MPENAOCTABICHUN MYHULMIIAIBHON YCIyTH, HUIMYHE Y
HUX Mpo(ecCHOHANbHBIX 3HAHWW W HaBBIKOB JUJISl BBIMIOJIHEHUS aJAMHHHUCTPATHUBHBIX
JNEUCTBUMN, TPELYCMOTPEHHBIX AIMUHUCTPATUBHBIM PETJIAMEHTOM.

33. KosmnuecTBO  B3aUMOJEHCTBUM  3asABUTENSI € YIIOJHOMOYEHHBIMHU
JNOJDKHOCTHBIMM  JIMIJAMHA OpraHa MECTHOIO CaMOYMNPABJIEHUS NPU IPEAOCTABIECHUN
MYHUIIUNATBHON YCIYTH - 2, MX 00111ast POI0KUTENBHOCTD - 30 MUHYT:

Opyu  JUYHOM OOpalleHWH 3asBUTEIS C 3adBJICHHEM O MPEeAOCTaBIICHUU
MYHULMUIIAIIBHOW YCIIYTH.

[P JINYHOM TIOJIYYEHUH 3asIBUTEIIEM PE3YJbTaTa MPEAOCTABICHUS MYHULUIIAIBHOM
YCIIyTH.



HNHble TpedGOBaHUS, B TOM YHC/I€ YUUTHIBAIOIINE 0COOEHHOCTH MPeI0CTABJIECHUS
MYHUIHMIIAJIBHOM YCJIYTH 0 IKCTEPPUTOPHAIBHOMY NPHUHLIMILY M 0COOCHHOCTH
NPeI0CTABJICHU MYHULMIIAJIBbHOM YCJIYTH B JJIEKTPOHHOU (popme

34. MyHununaibHas yclIyra HE MPeIOCTaBISACTCA MO SKCTEPPUTOPUATHHOMY
MIPUHIIAITY.

35. IlpemocraBieHne MYHUIIMIATBHONW YCIYTHM OKAa3bIBACTCS TPHU OJHOKPATHOM
oOpareHnu 3asBUTEIIS C 3asIBJICHUEM O MPEAOCTABICHUHA MYHHUITUTIATLHON YCIYTH.

36. B cnmydae ecnm mpu oOpaimieHWHd B DJICKTPOHHOW (opMe 3a TOIyICHHEM
MYHHUITUTIATHPHOW yCIyTH UACHTU(GUKAINS U ayTCHTH(UKAIKS 3asBUTEIS — (PU3HUECKOTO
JUIA  OCYIIECTBISIOTCSI C  HWCIOJIb30BAaHUEM €IWHOW CHUCTEMBl HACHTH(PUKAUUA W
ayTeHTU(PUKAIUKA, PETIIAMEHTOM IPEIOCTABICHUS MYHUIIUIIAILHON YCIyTH MOXET OBITh
NPEIYyCMOTPEHO TIPaBO  3asABHUTENSA (U3MYECKOTO JIMIA HCIIOJNB30BaTh  IPOCTYIO
AJIEKTPOHHYIO TMOJNUCH TMpU OOpalleHUuH B DJIEKTPOHHOW (opMe 3a MOIyYECHUEM
MYHUIIUNIATBHOM YCIYTH TMPHU YCIOBUHU, YTO MPHU BbIJAYE KIIOYA MPOCTOU SIECKTPOHHOU
MOJMKUCH JTMYHOCTh (PU3NYECKOTO JIUIA YCTAHOBIIEHA TIPU JTIUYHOM MPUEME.

37. llpu HampaBieHUH 3asBJICHUS W TpUIaraeéMbplXx K HEMY JIOKYMEHTOB B
anekTpoHHoN (Gopme uepe3 [lopran mpuMeHsieTcsl CHEUaTIM3UPOBAHHOE MPOTPAMMHOE
obecrieueHre,  TpelycMaTpUBAIOllee  3aloOJHEHUE  JJIEKTPOHHBIX  (opm,  Oe3
HEOOXOMMOCTH JOTMOJTHUTEIBHON TO/auyu 3asiBICHUS 3asBUTEN B KaKOW-IMOO HHOU
dbopme, a TakKe MPUKPEIUICHUE K 3aIBICHHUIO JICKTPOHHBIX KOIMUHA JOKYMEHTORB:

1) 3asBienue, HampaBisseMoe OT (PU3MYECKOTO JIMIA, JOKEH OBITH 3aI0JHEHO II0
dbopme, npeactasnenHoi Ha [lopTasne.

dopMaTHO-TOTHYECKass TpPoBepka C(HOPMHUPOBAHHOTO B JJIEKTPOHHOH (opme
3asIBJICHUS 3asSBUTEIIS OCYIIECTBISICTCS MTOCIE 3aIMOTHEHUS 3asBUTEIIEM KaXJ0TO W3 TOJICH
ANEKTPOHHOW (opMbl 3ampoca. [Ipu BBIIBICHWH HEKOPPEKTHO 3aIlOJIHEHHOTO TIOJIS
AJICKTPOHHOW (OPMBI 3ampoca 3asBHUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOU
OMMUOKK ¥ TIOPSAJKE €€ YCTpaHEHUs IMOCPEICTBOM HH(POPMAIMOHHOTO COOOIICHHUS
HETMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBIICHUS.

[Ipu dopmupoBaHuy 3asBICHUS 3asABUTENS B DJIEKTPOHHON (opMe 3asiBUTEIIO
o0ecreunBaroTCs:

BO3MOXKHOCTh KOIUPOBAHUSI M COXPAHEHUS JIOKYMEHTOB, HEOOXOAMMBIX JIJIs
MPEIOCTABIICHUS YCIIYTH;

BO3MOYKHOCTh TII€4aTH Ha OyMa)XHOM HOCHUTEIEC KOIHUHU OJJICKTPOHHOH (HOpPMBI
3asBJICHUS,

COXpaHCHUE paHee BBEJCHHBIX B JJICKTPOHHYIO (OpPMY 3asSBICHUS 3HAYCHUU B
1000 MOMEHT 10 JKEJIAHUIO 3assBUTEIISI, B TOM YKCJIC IPU BO3HUKHOBEHWH ONTHOOK BBOJIA
¥ BO3BpaTe JUIsl IOBTOPHOTO BBOIA 3HAYCHHH B DJICKTPOHHYIO ()OPMY 3asBIICHUS,

3aIOJTHEHUE TI0JICH AJIEKTPOHHON (OpMBI 3asBIICHUS JO Hadaja BBOJA CBEICHUN
3as8BUTENIEM C HCIOJIb30BAHMEM CBeIEeHUHM, pa3MmemeHHbix B ECUA, u cBeneHui,
onmy6sMKkoBaHHBIX Ha [lopTarne;

BO3MOKHOCTh BEPHYTHCS HA JIFOOON M3 ATANOB 3aMOJHEHUS AJICKTPOHHOU (OpPMBI
3asBJIeHUS O€3 OTepU paHee BBEICHHON NHGOpMAIIHH;

BO3MOXKHOCTH J0CTyNa 3asBuTess Ha [loprasne kK paHee mogaHHBIM UM 3asIBJICHHSIM B
TEYECHUE HE MEHEee OJHOr0 rojia, a TaKXKe YaCTHUYHO C(HOPMUPOBAHHBIX 3aSBIICHUN - B



TeYEeHHE HE MEHEE 3 MECHIICB;

2) nupu oOpalleHHH JOBEPEHHOrO JIMIAa JIOBEPCHHOCTh, IIOATBEPIKIAIOIIASN
npaBOMOYME Ha oOOpallleHHe 3a TOJYYeHHEM MYHULUIAIbHON YCIyrd, BbIJIaHHAS
opraHuzanmeu, ynocroBepsercs kaiuduimpoBanHo OII B ¢opmare OTKperieHHON
noanucu (daitn dopmara sig), MPaBOMOYHOTO JOJDKHOCTHOIO JIMIIA OpPraHU3alliud, a
JIOBEPEHHOCTb, BBbIJIaHHAA (HU3MYECKUM JIMIIOM, - KBauduimpoanHoi JII HoTapmyca.
[Tomaua 31eKTPOHHBIX 3asBlIeHUN yepe3 [lopTan 10BepEeHHBIM JIUIIOM BO3MOKHA TOJIBKO OT
UMEHU (PU3UYECKOTO JIMIIA.

TpeOoBanus K SJIEKTPOHHBIM JTOKYMEHTaM, MPEICTABIICMBIM 3asiBUTEIEM IS
HOJIYYEHUS] YCIYTH:

a) MpUJIAraeMble K 3asBJICHUIO JIEKTPOHHBIE TOKYMEHTBI MPEACTABIISIIOTCA B OJTHOM
u3 cienyrommx popmatos - pdf, jpg, png.

B ciydae, korga TOKyMEHT COCTOUT U3 HECKOIBKUX (DalJIOB WIIA JOKYMEHTHI UMEIOT
oTkperienHbie  OIl  (daitn  dopmara sig), UX HEOOXOAMMO HANpaBisATb B BUJEC
AJIEKTPOHHOTO apXuBa opMmara zip;

0) B LeNsIX MPEJICTABICHUS SJIEKTPOHHBIX JOKYMEHTOB CKaHMPOBAHUE JIOKYMEHTOB
Ha OYMa)KHOM HOCHTEJIE OCYIIECTBIISETCS:

HEIMOCPEJICTBEHHO C OpHWIMHaja JOoKyMeHTa B Macmrabe 1:1 (He momyckaetcs
CKaHHMpOBaHUe ¢ Komnuii) ¢ paspemenueM 300 dpi;

B YEPHO-0€JIOM PEKUME MPU OTCYTCTBUU B JIOKYMEHTE Ipauueckux n300paxkeHui;

B PpEXHME IIOJHOM LBETONEpPENaYd NP HAIWYMA B JIOKYMEHTE LIBETHBIX
rpaguueckux n300paxeHui 00 LIBETHOIO TEKCTA;

B peXHUMe "OTTEHKH Ceporo" MpH HAJIMYUU B JOKYMEHTE M300pa’K€HUM, OTIMYHBIX
OT IIBETHOT'O U300PKECHUS;

B) HAWMCHOBAHHS  JJICKTPOHHBIX JOKYMEHTOB JIOJDKHBI ~ COOTBETCTBOBATH
HAaUMEHOBAHUSIM JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIC.

3a mpeacTaBiICHUE HEIOCTOBEPHBIX WJIM HEMOJIHBIX CBEICHUH 3asBUTEIb HECET
OTBETCTBEHHOCTh B COOTBETCTBHUH C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

I1l. Cocra, nocjie10BaTeJIbHOCTb H CPOKHU BHINMOJIHEHUS
aIMMHUCTPATHBHBIX Npoueayp (aeiicTBuii), Tpe0OBAHUA K MOPSAKY UX BbINOJHEHUS],
B TOM UM CJie 0COOEHHOCTH BBINMOJHEHHsI AIMUHUCTPATUBHBIX NMPOLEeAypP B
3JIEKTPOHHOH (popme

I/Icqepnbmamnmifl MnepPpeYCHb A/IMMHUCTPATUBHBIX IIpoIEaAyp

38. IlpenocraBieHrie MYHULMIAIBHON YCIYTH BKJIOYAeT B Ce€Osl BBIMOJHEHUE
CIEAYIOUIUX aAMUHUACTPATUBHBIX MPOLEAYP:

1) IIPUEM 3asIBJIICHUS U JOKYMEHTOB, UX PETUCTPALIMS;

2) HaIlpaBJICHUE MEXBEIOMCTBEHHOIO 3aIIpOCa;

3) paccMOTpeHHE JIOKYMCHTOB, MPEICTABICHHBIX 3asBUTENICM, OTBETOB Ha
MEKBEIOMCTBEHHBIE 3aIIPOCHI;

4) OPUHATHE PEIICHUS O IPEIOCTABICHUN MyHHUIUIAIBbHON yciayru (00 oTkasze B
IPENOCTABICHUN MyHULMIIAIBHON YCIYTH), IOATOTOBKA OTBETA;

5) BbIJIa4a 3asIBUTEIIIO PE3yJIbTaTa PENOCTABICHUS MyHULIMIIATbHON YCIIYTH.



39. Ilpu mpenocTaBieHUs MYHULUIAIBHONW YCIYTH B 3JIEKTPOHHOHN (hopme (mpu
nosiade 3asBiacHus yepes [lopran) 3aaBUTEN0 00ECTIEUNBAIOTCS:

noslydeHrue WHGOPMAIMK O TOPSAAKE W CPOKaxX MPEAOCTaBICHUS MYHHIIUTIATHHON
YCITyTH;

3alyCh Ha TIPHEM IS TI0J]a9 3asBIICHUS O MPEAOCTABICHUH yCIYyTH (IPH HATHMYUU
TEXHUYECKOH BO3MOXKHOCTH) (J1aJiee - 3asBJICHHE);

dbopMUpOBaHUE 3asBIICHUS,

IpUeM W PETUCTPAIsi OPraHOM MECTHOTO CaMOYIPABJICHUS 3asBICHHUS W HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJI TPEIOCTABIICHUS YCIYTH;

MOJTly4YeHUE pe3ysbTaTa MNPEJOCTAaBICHUS YCIYTH; IOJy4YeHHE CBEIACHHM O XOJe
BBITIOJTHEHHMSI 3a1pOCa; OCYIIECTBICHUE OIICHKU Ka4eCTBAa MPEIOCTABICHUS YCIYTH;

nocyneoHoe (BHecymeOHOE) OoOKalloBaHWE pEIIeHUH W nercTBHi (Oe3aeiCTBYA)
OpraHa MECTHOTO CaMOYTMpPAaBICHHs, MPEAOCTABISIONIET0 MYHUIIMIAIBHYIO YCIyTY,
OpraHu3alfii, OCYIIECTBIIOMUX (QYHKIMH MO MPEIOCTABICHUI0O MYHUIIUTAIBHBIX YCIIYT,
a TaKXKe UX TOJHKHOCTHBIX JIUI, MyHHUIIMIIATBHBIX CIYKaIIUX, pA0OTHUKOB;

UCTIPABJICHUE JIOMYIIEHHBIX OINEYaTOK M OMIMOOK B BBIIAHHBIX B PE3YJIbTATe
NPEOCTABICHUS T MYHUIIUIIAIBHON YCIYTH JOKYMEHTAX.

40. VYBegoOMJIGHHE O 3aBEpIICHUH JACUCTBHUM, NPETYCMOTPEHHBIX NYHKTOM 39
AJMUHUCTPAaTUBHOTO PETJIaMEHTa, HAIPaBJISIETCs 3asIBUTEIIO B CPOK, HE MPEBBIIIAIOMNN 3
pabouunx IHEH mocie 3aBepIiieHus] COOTBETCTBYIOUIETO NEHCTBHS, HA aJIpec SIEKTPOHHON
MOYTHI WM ¢ UcnoJib3oBaHuem [loprana.

[Tpu mpemocTaBieHUN MYHHIMIIAIFHOW YCIYTH B 3JIEKTPOHHON (hopme 3asBHUTEIIO
HATPABIISIOTCA:

a) yBEIOMJICHME O TPHEME W PETUCTpaIi JOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTAaBICHUSI TOCYJIapCTBEHHON YCIyTH, COJepKaiiee cBeleHus o (akTe Ipuema
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABJICHUS MYHHIMIAILHOW YCIIYTH, W Hadaje
IpOoIEeyphl TPEJOCTABICHUS MYHUIMITAJBHON YCIYTH, a TakKe CBEIEHHS O JaTe U
BPEMEHU OKOHYAHUS MPEJOCTABJICHUS MYHHULIUTAIBHOW YCIyTH JHOO MOTHBHPOBAHHBIN
OTKa3 B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIS TPEAOCTABICHHUS MYHHIUTAIBLHON
yCIIyTH;

6) yBemomiicHHE O pe3yJbTaTax PACCMOTPEHHS JOKYMEHTOB, HEOOXOIMMBIX IS
NPEJOCTABICHUS YCIIyTH, COIEPIKaIlee CBEACHUS O MPUHSATHH MOJOKUTEIHHOTO PEIICHUS
0 TPEIOCTaBICHUU MYHUIIMIIAJHHONH YCIYI'M W BO3MOXHOCTH TMOJYYSHHS pe3ybTara
NPEJOCTABICHUS] ~ MYHHUIIMIIAIBHONH  yCIIyTh  JIMOO  MOTUBUPOBAHHBI  OTKa3 B
MIPEIOCTaBICHUU MYHULIUTIATBHON yCITyTH.

IIpuem 3asiBIeHUSI M JOKYMEHTOB, HX PerMCTPALUs

41. OcHoBaHMeM [JIi Haudajlla aJMUHUCTPATUBHOM TMPONEAYpPHl  SABISETCSA
MOCTYIUICHUE K  OTBETCTBEHHOMY  CHELHMAJIUCTy  3a4BJICHUS W  JIOKYMEHTOB,
NPEAYCMOTPEHHBIX IMYHKTOM 12 AJIMHHUCTpaTUBHOro perjiiameHTa. Ilpu mocrynineHun
3asBJICHUS B 3JIEKTPOHHOM BHUJE 4yepe3 Ilopra OTBETCTBEHHBIN CIIELUATIUCT IEUCTBYET B
COOTBETCTBUH C TPEOOBAaHUSMU HOPMATHUBHBIX TPABOBBIX AKTOB.

42. Cnemuanuct, OTBETCTBEHHBIM 3a TPHUEM M PETUCTPAIMIO 3asABICHUS O
MPEIOCTABJIEHUN MYHULIMNAJIBHON YCIYTM U JIOKYMEHTOB, OCYILECTBIISIET IMPOBEPKY Ha



HaJIM4YM€ OCHOBAHWM JUIsl OTKa3a B IpUEME JOKYMEHTOB, YKa3aHHbIX B IyHKTe 19
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

43. Bpewms BbIIOJHEHHS aIMUHUCTPATUBHON MPONEAYPHI COCTaBIsIeT He Ooiee 1
pabouero JHs ¢ MOMEHTA MOCTYIUICHHS 3alIpoca B OPTaH MECTHOT'O CaMOYTIPABIICHUS.

44. Pe3ynbTaToM BBIMOJHEHUS  aJIMUHHUCTPATUBHOM  MpOILEAYypbl  SIBISETCA
pEerucTpaloHHas 3aluCh O J1IaT€ U BPEMEHU TNPUHATUS 3agBJICHUS JUOO TPUHITHE U
HaIpaBJIeHUE 3aBUTEIIO pelieHus: 00 0TKa3e B MpUeMe JTOKYMEHTOB.

HanpaBJIeHne MEKBECIOMCTBECHHOI'O 3a1Ipoca

45. OcHOBaHHMEM I HaIpaBJICHUS MEKBEIOMCTBEHHOI'O 3ampoca B OpraHbl
(opraHmszanuu), OpPEACTABIAIONIME  CBEAEHUS B  paMKax  MEXBEJOMCTBEHHOIO
UH()OPMAIMOHHOTO  B3aUMOJEHCTBUA,  SABISIETCS  HENPEICTABICHHUE  3asBUTEIEM
CaMOCTOSITEJIBHO JOKYMEHTOB, INPEIyCMOTPEHHBIX ITYHKTOM 13 AJIMUHUCTPATHBHOIO
peryiaMeHra.

46. YmoJHOMOYEHHOE JOHKHOCTHOE JIMIIO B Te4eHHe 3 padouux AHEW €O JHA
perucTpali 3asBICHUS O TNPEIOCTaBICHUM MYHHMIMNAIBHON YCIYI'M HalpaBisgeT
MEXBEJIOMCTBEHHBIH 3aIIpOC B OTBETCTBEHHBIEC OPTaHbl HCIIOJIHUTEIBHON BIIACTH.

47. Pe3ynpTaTOM BBINOJHEHUS aJMMHHUCTPAaTUBHOW MpPOLEAYpbl  SBISETCS
[OJlyYeHUE OTBETa Ha 3alpoc B TeYeHHEe He Oojee 5 pabouux AHEW CO JHSA €ro
NOCTYIJICHUSI B OpPraH WJIM OPraHHU3alyio, MPEJICTABIIONINE JOKYMEHT U MH(OpPMAIHIO,
€CJIM WHBIE CPOKU MOATOTOBKM M HANpaBJICHHUsS OTBETAa HA MEXBEAOMCTBEHHBIN 3alpoC HE
YCTaHOBJIEHbl  (peACpaJbHBIMU  3aKOHAMH, HOPMATUBHBIMU  IPAaBOBBIMU  aKTaMU
[IpaButenscTtBa Poccuiickoit @Penepanun W HOPMATUBHBIMH NPABOBBIMU  AKTAMH
Openbyprckoii 061acTH.

Henpencrasienue (HECBOEBPEMEHHOE IMPECTABICHHE) WH(POpMAIIMU HE MOXKET
SBJIATHCS] OCHOBAHHUEM JJIS1 OTKA3a B NPEAOCTABICHUH MYHULIUIIAJIBHON YCITYTH.

PaCCMOTpeHI/Ie AOKYMEHTOB, IPCACTABJICHHLIX 3aABUTECJIE€M, OTBETOB HA
MEKBCIOMCTBCHHDBIC 3AIIPOCHI

48. OcHoBaHueM Ui Hayaja aJIMUHHCTPATUBHOW MpOLEIypbl  SBISETCS
NOJIyYEHHUE YIOJIHOMOYEHHBIMU JOJDKHOCTHBIMU JIMLIAMH 3asBJICHHUS O NPEIOCTaBICHUU
MYHUIMOAIBHOW YCIYIM ¢ TNpWJIaraéMblM TMAaKeTOM JOKYMEHTOB W OTBETOB Ha
MEXBEJJOMCTBEHHBIE 3alPOChI O MOJIYYEHUH JOKYMEHTOB, MPEAYCMOTPEHHBIX MMyHKTOM 13
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

49. BpeMms BBINOJTHEHUS aAMUHUCTPATUBHOW MpoueAyphl B TeueHHe 3 padoumx
JHEH CO JIHA PErucTpaldy 3asBJICHUS WM TMOJIYYEHHS OTBETOB HAa MEKBEJIOMCTBEHHbIC
3aMpockl B CJIydae UX HaIlPaBJICHUS.

50. PesynapTaroM BBINOJHEHHS aJIMUHUCTPATUBHOM MPOLEAYpPHI  SIBISETCS
OPUHATHE PEIICHUS YIOJHOMOYEHHBIMH JOJDKHOCTHBIMU JIMIIAMH 00 OTCYTCTBUHU
OCHOBaHUHN JJii TPUOCTAHOBJIEHHUS TMPEAOCTABICHHUS MYHULUNAIBHOM YCIyrd Jubo
NPUHATUE W HANPABICHUE 3aSBUTENI0 PEIICHHUS O MPHUOCTAHOBJICHUH IPENOCTABICHUS
MYHULIUNIAIBHOU YCIIyTH.



IIpunsTHE penieHns 0 MPeAOCTABJICHNH MYHHMIMIIAIBHOMI ycayru (00 oTkase B
NpeJ0CTABJICHUN MYHUIUNIAJIBHOM YCJIYIH), IOATOTOBKA OTBETA

51. OcHoBanueM AJi1 Hayaja aAMUHUCTPATUBHOW MPOLIEAYpHI SBISETCS NPUHSATHE
pELICHUs YIIOJIHOMOYEHHBIMU JIOJDKHOCTHBIMHU JIMIIAMH 00 OTCYTCTBHUM OCHOBAHMN JJISt
IPUOCTAHOBJICHUS NPEJOCTABICHUS MyHUIIUIIAIBHON YCIYTH.

52. Bpemsi BBINOJIHEHMS] aIMUHUCTPATUBHON MpoOLEIypbl COCTaBiIsieT 7 paboumx
JHEH C JaThl pPErucTpaluu 3asBICHUS (B Cllydae HaIpaBICHHUS MEXBEJOMCTBEHHBIX
3anpocoB 12 pabounx AHEH C 1aThl OJYyYEHU OTBETOB HA TAKWE 3alPOCHI).

53. PesynbraroM  BBINOTHEHHWS AAMHUHHCTPATHUBHOW MPOLEAYpPHI  SBISETCS
OPUHATUE PEUIEHUS O MPENOCTABICHUH MYHULMIAIBHOM W YCIYyrM WM peleHus o0
OTKa3€ B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

Boiiaua 3asiBUTe 10 pe3yJIbTATA NMPeI0CTABIEHUA MYHMIMIAIBHON yCIyru

54. OcHoBaHueM J[uid Hadaja aJIMUHUCTPAaTUBHOM MpOLEAYpbl  SIBISETCS
HOJITMCAaHUE YITOJIHOMOUYEHHBIM JI0JKHOCTHBIM JIMLIOM OpraHa MECTHOI'O CaMOYTIPaBICHUS
JOKYMEHTa (JOKYMEHTOB), SIBJISIOLIETOCS (SBISIOLIUXCS) PE3YyIbTATOM IPEJOCTABICHUS
MYHULIUIIAJIBHON YCIIYTH, WIA MUCbMa C MOTHBHUPOBAHHBIM OTKAa30M B INPEAOCTaBICHUU
MYHUITUTIATBHON YCIIYTH.

55. Bpewms BbINOTHEHUS aAMUHUCTPATUBHOW MpoLEaypbl 3 paboyux THEN C JaThl
NOJANMHUCAHMS OTBETA YIOJIHOMOYEHHBIM JIMIIOM OpraHa MECTHOTO CaMOYTIPABIICHHUS.

56. Pe3ynpTaTroM agMHUHHCTPATUBHOW TMPOIENYpPHI SBISAETCA Bbllada 3asBUTEINIO
pe3ynbTaTa NpeaoCTaBlIeHUS] MYHHUIIMIIAILHOW YCIYTH WU MUChbMa C MOTHBHPOBAHHBIM
OTKa30M B MPEAOCTABIEHUHA MYHULIUIIATILHON YCIYTH.

[Tpu npenocTaBIeHUU MyHULIMIIAIBHON YCIYyTU B 3JIEKTPOHHOHN (hopMe pe3ysIbTaToM
aJIMUHUCTPATUBHOM TMpPOLIEYphl SBISETCS HANpaBICHHUE OHIIEKTPOHHOTO JIOKyMEHTa B
JAUYHBIM KabuHer 3asBuTenss Ha lloprame m (B ciayuyae BbIOOpa 3asBUTENs) BblIada
3asiBUTENII0 JOKYMEHTa Ha OyMaXHOM HOCHUTEJE, MOATBEPKIAOLIEro COJepKaHue
ANEKTPOHHOTO JOKYMEHTA, HAIpPaBICHHOTO OpraHoMm (OpraHu3ainuein). OJJIEKTPOHHBIE
JIOKYMEHTBI, SIBJISIOLIUECS PE3yIbTaTOM MPEIOCTaBICHUS YCIYI'H, TOTOBSITCS B (popmaTe
pdf, moamuchIBaIOTCS ~ OTKPEIUICHHOW  ycuieHHoW — kBanmduiupoBanHon — Ol
YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIML@ OpraHa MECTHOTO caMmoymnpasieHus (paiin
dopmara sig). VYKazaHHbIE JOKYMEHThl B (opmaTe »JJIEKTPOHHOTO apxXuBa Zip
HANPAaBISAIOTCSA B JIMYHBIA KaOWHET 3asBuTens. [Ipu moamucannu TOKyMEHTOB yCHIICHHON
kBanupuuupoBanHod Il 3aBepeHHe TOMJIMHHOCTH TMOANUCH JIOJBKHOCTHOTO —JIUIA
OTTUCKOM II€YaTH OpraHa MECTHOTO caMOyTMpaBiieHuUs (OpraHu3aliK) He TpeOyeTCsl.

V. @®opmbl KOHTPOJISI 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOIO PerjiaMeHTa

HOpHI[OK OCYHICCTBJICHUA TCKYIIECI0 KOHTPOJIA 3a COﬁ.]'IIOI[eHI/IeM H UCITOJIHCHHUEM
OTBCTCTBCHHBIMHU J0/I)KHOCTHBIMM JIMIIAMU OpraHa HCIOJTHUTEIbLHOM BJIACTH
MOJIOKEHUH AIMHUHUCTPATUBHOI'0 PeriyiaMeHTa U HHBIX HOPMATUBHLIX IIPABOBbLIX
AKTOB, YCTaHAB/JIUBAIOIIHUX Tp@ﬁOBaHI/IH K IIPpeaoCTaBJICHUIO MYHI/IHI/IHaJILHOﬁ
YCIYId, 4 TAKKE IPUHATHEM UMHU pemeHm”J



57. Tekymuid KOHTPOJb 3a COOJIOJIGHUEM IIOCIEI0BATeIbHOCTU JICHCTBUMH,
ONPENCICHHBIX  AJIMUHUCTPATUBHBIMU  MpPOLEAYpaMH, M  IPUHATHEM  pPEIICHUU
OCYIIECTBJISIETCSI  YIIOJHOMOYCHHBIMUA  JOJDKHOCTHBIMU  JIMIIAMH  OpraHa MECTHOTO
CaMOYTIPaBJICHUS, OTBETCTBEHHBIMH 32 MPEIOCTABICHUE MYHUILIMTIATIBHOU YCIIYyTH.

58. Texkymmii KOHTPOJb OCYIIECTBISICTCS IyTeM IPOBEIACHUS PYKOBOAUTEIEM
COOTBETCTBYIOIIETO CTPYKTYPHOI'O TMOJPA3JAEICHUSI OpraHa MECTHOTO CaMOYNpaBJICHUS
MPOBEPOK COOJIIOICHUSI M HCIOJHEHHS TOJOKEHUNH AJIMUHUCTPATUBHOTO PETJIaMEHTa,
VWHBIX HOPMAaTMBHBIX MpPaBOBbIX akTOB Poccuiickonn @enepanuu yrnoJIHOMOYECHHBIMU
JOJKHOCTHBIMM JIMIJAMHU OpraHa MECTHOTO CAMOYTIPABIICHMUS.

Iopsinok ¥ NEPUOAUYHOCTH OCYIECTBJIEHHS MIAHOBBIX
U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI M KA4eCTBAa MPea0CTABIEeHUS
MYHUIHMIIAJIBbHOU YCJIYTH, B TOM YHCJI€ MOPSAA0K U GOPMbI KOHTPOJIS 32 MOJHOTON H
Ka4eCTBOM ee NMPea0CTABJICHUS

59. PykoBomuTenb opraHa MECTHOTO CaMOYIIPaBJICHHUS (IOJDKHOCTHOE JIMIIO,
UCIIOJIHSIOIICE ero 00S3aHHOCTH) OPTaHU3YeT M OCYIIECTBISAET KOHTPOJb MPEI0CTABICHUS
MYHULIUITATBHON YCITYTH.

60. KoHTpob MOJHOTHI W KayecTBa IPEAOCTABICHUS MYHUIMIAIBHON YCIyru
BKJIFOYAaEeT B ce0s TMPOBEICHHWE MPOBEPOK, BBISIBICHUE M yYCTPAHCHHWE HAPYIICHUN TIpaB
3asIBUTEJICH, pAaCCMOTPEHHE, MPUHSATHE PEIICHUH M MOJATOTOBKY OTBETOB Ha OOpaIieHUs
3asIBUTEJIEH, cofieprKallue kano0bl Ha pelieHus, AeicTBUs (0e3eHCTBUE) CIICIIUATUCTOB.

61. IIpoBepku MOTYyT OBITh IIJITAHOBBIMH WJIM BHEIIAHOBBIMH. [lopsaok w
MEPUONYHOCTh  OCYIIIECTBICHUS TUIAHOBBIX TIPOBEPOK YCTAHABJIMBACTCS OPraHOM
MECTHOTO CaMOYTMpaBJICHUs. BHeMIaHOBas TMPOBEPKAa MOXKET TPOBOIUTHCS IO
KOHKPETHOMY OOpaIlleHUIO0 3asBUTENA. Pe3ynbraThl MPOBEPOK OQGOPMIISIOTCS B BHJIEC
CIIPaBKH, B KOTOPOI OTMEYAIOTCS HEJAOCTATKU U MPEJIOKECHHS 10 UX YCTPaHEHUIO.

OTBeTCTBEHHOCTD JIOJKHOCTHBIX JIMIl OPraHa MCIOJHUTEILHOM BJIACTH 3a
pelieHusi u aeiicTBus (0e3aeiicTBre), NpUHUMAaeMble (OCylIeCTBIIsiEMbIe) HMH B X0/1€
Npea0CTABJEHNSI MYHULIMNIAJBLHOM yCIYTH

62. B cmydae BBIABICHHS 1O  pe3yJbTaraM  IPOBEPOK  HApPYIICHUI
OCYIIECTBJISIETCS] MPUBJICYCHUE YIOJHOMOUYEHHBIX OKHOCTHBIX JIMI[ OpraHa MECTHOrO
CaMOYTIPABJICHUSI M K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickonn denepannu. [lepconanbHas OTBETCTBEHHOCTH CIIEIUAIMCTOB, JOJKHOCTHBIX
JIUIL 3aKPEIUISIETCS B UX JOJDKHOCTHBIX perjiaMeHTax (MHCTPYKIIMSX) B COOTBETCTBUU C
TpeOoBaHUSIMU 3aKOHOAaTeNbCTBA Poccuiickoii denepanuu.

TpebdoBanus k mopsaKy u (popMaM KOHTPOJISI 32 IPeIOCTABJICHUEM
MYHUIMIIAJIbHOM YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAXK/AaH, UX 00beIMHEeHN 1

OpraHu3anuu

63. 3asBUTENM MMEIOT MPABO OCYIIECTBISATH KOHTPOJb COOJIIOJIEHUS MOJIOXKEHHIM



AJMUHHACTPAaTUBHOIO PErNIAMEHTA, CPOKOB MCIOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYD B
XO0/JI€ PACCMOTPEHUS UX 3asBIICHUN IMyTEM MOJIyYeHHs YCTHON nH(bopMaIuu (1o Tenedony)
WJIU TMCBbMEHHBIX, B TOM YHUCJIE B AJIEKTPOHHOM BHJE, OTBETOB Ha UX 3aIIPOCHI.

V. locyneoHblii (BHeCyaeOHBII) MOPAAOK 00:KAJTOBAHUA PellIeHNH U AedCcTBHH
(0e3neiicTBHsI) OPraHa MCMOJIHUTEIbLHOM, PEIOCTABISIONIET0 MYHUIMIIAJIBLHY IO
YCJIYIY OPraHu3anuii, 0CyleCTBISIIINX (PYHKIIUH 110 NIPeI0CTABJICHUIO
MYHUIHUNAJBHBIX YCJIYT, 2 TAK/AKE UX JOJLKHOCTHBIX JIML, MyHHMIHMIAJIbHBIX
CIIyKAIMX, PA0OTHUKOB
(Mudopmanus, ykazaHHasi B JaHHOM pasjelie, HOJJIEKUT 00513aTeJIbHOMY
pa3mewieHuro Ha Iloprase).

Nudpopmanus
1J151 3AMHTEPECOBAHHBIX JIMI 00 UX NMpaBe
Ha gocyae0Hoe (BHecyaeOHOe) 00kaioBanme AeiicTBui (0e3xeiicTBHs) U (WJIH)
pelleHuii, NPUHATHIX (0CYIIECTBJIEHHBIX) B X0/1€ MPeA0CTABJIEeHNsSI MYHHIUNIAIbHOI
yCJIAyTd

64. B cmydae ecnu 3asgBUTENb CUYUTAET, YTO B XOJ€ NPEIOCTaBICHUS
MYHUITUNIATBHOM YCIYTH pemeHussMu U (W) JedcTBUsAMH (Oe3/1eiCTBUEM) OpPTraHOB,
MIPEIOCTABIISIONMNX MYHHUIIATIATLHBIC YCIIYTH, WU UX JTOJDKHOCTHBIMH JIUIIAMU HAPYIIICHBI
€ro mpama, OH MOXET 00’KaoBaTh YKa3aHHOE pellieHne U (uim) aeiicteue (0e3nelicTBrE) B
nocyneOHOM (BHECY1IeOHOM) MOPSIKE B COOTBETCTBUM C 3aKOHOAATENHCTBOM Poccuiickoit
denepanum.

Opranbl MECTHOT0 CAMOYTIPABJIEHNSI, OPTraHU3AUNH U YIIOJTHOMOYEHHbIE HA
paccMoOTpeHue KaJ00bI JINIA, KOTOPBIM MOKeT ObITh HANMPABJIEHA KAJ100a
3asiBUTEJISl B 10Cy/1e0HOM (BHeCy1e0HOM) Mopsi/iKe

65. XKanoba momaeTcs B OpraH MECTHOTO CaMOYIPaBJICHUS, MPEIOCTABIISIONTII
MYHULHUNAIBHYIO YCIIYTY.

KanoObl Ha pemieHust u aecTBus (Oe3nelCTBHE) PYKOBOAUTENS OpraHa MECTHOTO
camoynpaniienus nogarorcs B [IpaBurensctBo OpeHOyprekoit 061acTu.

Cnoco0b1 nngopmupoBaHusi 3asiBUTE/IE 0 MOPSIAKE MOAAYH
U PaCCMOTPEHHUA KaJ100b1, B TOM YHUCJIe ¢ ucnojb3oBanueMm Ilopranaa

66. MudpopmupoBaHue 3asBUTENEH O MOPSAKE MOAAYM U PACCMOTPEHUS >KAJIOOBI
o0ecreunBaeTcs TOCPEACTBOM pa3MellleHus HWHGOpMalMi Ha CTEHJaX B MecTax
IPEIOCTABICHUS! MYHULIUIIAIBHONW yCIyrd, Ha O(QUIHUANbHBIX CalTaX OpraHOB MECTHOTO
CaMOYTIPaBJIEHUs, TPENOCTABIIOIINX MyHUIMNIAIbHBIE yCiIyTH, Ha [lopTae.

Ilepeuensn
HOPMATHBHBIX NIPABOBbIX AKTOB, PEryJHPYIOLINX MOPAIOK A0CYAeOHOTO
(BHecy1e0HOTr0) 00:kaJ10BaHUS pellleHU U AelcTBUil (0e31eiiCTBHsI) OPraHa MECTHOT0



caMoOyIipaBJICHUA, A TAKKE €0 JO0/IZKHOCTHBIX JIMI

67. DenepanbHbiii 3akoH oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEIOCTaBIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

nocraHoBiieHue [IpaButensctBa PO ot 16 aBrycra 2012 Ne 840 «O nopsiake nogauu
U PpacCMOTpPEHHS Kano0 Ha pemieHus W JIercTBusa (Oe3nelicTBue) denepaibHbIX OpPraHOB
UCIIOJIHUTENILHON BIIACTH M WX JOJDKHOCTHBIX JHI, (eaepallbHbIX TOCYAapCTBEHHBIX
CITyXaIluX, JOJPKHOCTHBIX JIUII TOCYJAapPCTBEHHBIX BHEOIOMKETHBIX (DoHI0B Poccuiickoit
®deneparuu, TOCYJAPCTBEHHBIX KOpPHOpalui, HAJCICHHBIX B  COOTBETCTBHHM C
dbeneparTbHBIMU 3aKOHAMH TTOJTHOMOYHSMU TI0 TIPEIOCTABICHUIO MYHUIIUIIAILHON YCIyT B
YCTAaHOBJICHHOW cepe MedaTeNTbHOCTH, W WX JOHKHOCTHBIX JIMII, OpTaHHW3aInH,
NpeayCMOTpeHHBIX YacTbio 1.1 crateum 16 @epepanbHOro 3axkoHa «OO0 opraHuzaiuu
MPEAOCTaBICHUS ITOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT», U UX PAOOTHUKOB, a TAKXKE
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUITUTIATBHBIX
YCIIYT U UX PAOOTHUKOBY.



[Ipunoxenue

K a/IMUHUCTPATUBHOMY PETIAMEHTY
IPEAOCTABIEHUS TUIIOBOM
MYHULHANAIBHON YCIyTH

HaumenoBanue opraHa MCCTHOT'O CaMOYIIPpAaBJICHUA

CBeneHusa 0 3asBUTEJIE:

(®.1.0.)
HJOKYMCHT, y,HOCTOBepHIOHH/Iﬁ JIMYHOCTD.

(BUz OKyMeHTa, cepHs, HOMep)

(KeM, KorJia BbIJaH, KOJ| Opa3/IelICHuUs)

KonTaktHas nndopmanus:
TE.:

3J1. IOYTa

aZpec MecTa KUTEIbCTBA

3anpoc
0 IIPEAOCTABICHUY MYHUIIUNIAIBLHON YCITYTH

1. Tlpoury npeacTaBUTh MyHULUNIAIBHYIO YCIYTY:

(HauMeHOBaHME MYHULUTIAILHON YCITYTH)
2. JIOKyMeHTBI, HEOOXOAMMBIC [JIsi TMPEAOCTABICHUS MYHHUIIMIAIBHONW YCIYTH,

MPUIIAratoTCsl.

Onuch npuiiaraeéMbIix JOKYMEHTOB:
1)
2)
3)

Pe3ynbTaT yciayru mpoury MOpeaoCTaBUTh MHE/MpEACTaBUTEN0 (MpU  HAIWYUU

JOBEPEHHOCTD) B BUjE: (BBIOCPUTE TOJIBKO OJIMH BapHAHT)

3JIEKTPOHHOTO JIOKYMEHTA, NOANUCAHHOTO YIIOJTHOMOYEHHBIM JOKHOCTHBIM
JUIIOM C  UCIHOJIb30BAaHUEM  KBaTU(DUIIMPOBAHHOW  DJIEKTPOHHOW  TOJIMUCU

(mocp

€/ICTBOM HAIpaBJICHUS B TUYHBIA KaOUHET HHTEPHET-TIOpTaia www.gosuslugi.ru);

JOKyMeHTa Ha OymMakHOM HocuTesne B MOII;

JIOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE B OpraHe MECTHOTO CaMOYIpaBJICHUS.

3. B nensx peructpaiuu u qanbHeero "HGOPMUPOBAHUS O X0J1€ UCTIOTHCHUS

yCIIyTH (MOJTYYEHUs Pe3ysibTaTa yCIyri) YKa3bIBAeTCs Cieayrolas napopmanus:

CHUJIC - -

HOMep MOOWIBHOTO TenedoHa B peaepaibHOM Gopmare:




e-mail (ecu umeeTcs)

rpaxaancTBo - Poccuiickas deneparms/
( HaUMEHOBaHUE MHOCTPAHHOI'O TOCYJIapCTBa)

B cnydae, ecniu JOKYMEHT, yAOCTOBEPSAIOIINN JIMYHOCTD, MACHOPT IrpakjannHa PO:
cepus, HOMED -

KCM BBIJAH -

aTa BBIIAYU —

KOJ IOoApa3aCICHUA - -

JlaTa pOXKJICHUS -

MCCTO POKICHHUA -
B ClIy4a€, €CIM OOKYMCHT, y,Z[OCTOBepHI-OIHI/Iﬁ JIJMIHOCTDB, - IMACIIOPT I'pa’KAaHHWHA
HHOCTPAHHOI'O rocyaapCTBa:

JaTa BeIOAYU —

JlaTa OKOHYaHHUsI CpOKa JIEUCTBHS - “

4. Ilpomry wuHpOpMHpPOBATH  MEHS O  XOJI€  WCIOJHEHUS  YCIYTU
(monmyuyeHus pe3yiibTara YCIyru) 4epe3 €IUHBIM JMYHbIA KaOMHET  WHTEepHEeT-TIopBaja
www.gosuslugi.ru (mns 3assuteneit, 3apeructpupoBanibix B ECHA)

CHUJIC ]

(OTMEThTE TOJIBKO OJMH BapUAHT)

a jIeT

20 T.

3ASABUTEJID:

(TMYHAs! TOATHCH) (pamunus ¥ MTHUIMATIBI)

3anpoc u npusiaraemMblie K HEeMy COTJIACHO TEPEYHIO JOKYMEHThl PHUHSTHI

" " 20 r.

HaumeHnoBaHue TOMIKHOCTHOTO JIMIIA,
MIPUHSBIIETO JTOKYMEHTHI

(moamuce) (MHMLIMATBL, aMIIIHS)

<1> IlpuBenena npumepHas opma 3amnpoca


http://www.gosuslugi.ru/

